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FOREWORD 



The purpose of this manual is to describe, step by step, the entries that must 
be made in the Service Record (W.D., A.G.O. Form No. 24) , and to show how 
these entries should be made. No attempt is made to show the history of any 
one individual. As a result, the sample entries contained herein are inconsistent 
with each other. This manual is confined to the actual entries in the Service 
Record and makes no attempt to prescribe the requirements of other regulations, 
circulars, etc., relating to the preparation of various other forms. 

In carrying out this purpose, the manual has been divided into sections. The 
first section discusses the Service Record in general, and points out how important 
it is as an official Army document. The succeeding sections take up the various 
pages of the Service Record and show what is to be entered, by whom, how, 
and disposition of the Service Record with allied documents. 

Since the Army is composed of men and women, the provisions of the manual 
are applicable to all enlisted personnel regardless of sex. 

Changes will be supplied on a page basis. As changed pages are received they 
will be inserted in their proper place. 

Each page bears a date in its upper inside corner. This date is the date of 
publication. Pages which represent changes will carry the date and number of 
the change. 

Paragraphs are numbered consecutively throughout the entire manual. If 
new main paragraphs are added, each will carry a decimal suffix. For example, 
a paragraph numbered 25.1 represents the first addition to the main paragraph 25. 

Pages are numbered consecutively. If new pages are added within the manual, 
the added page will carry an alphabetical suffix — "A", "B", "C", etc. For ex- 
ample, if a new page is added between 50 and 51, the page will be numbered 
50A. A second additional page in the same place would be numbered 50B. 
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SECTION I 
GENERAL 



L WHAT THE SERVICE RECORD IS. The Service 
Record (WD, AGO Form No. 24) is the compiled 
military record of the individual enlisted man. It 
is initiated at entrance into the service for each 
enlisted man, whether by enlistment, rcenlistment, 
draft, or induction, and for each retired enlisted 
man and enlisted reservist called to active duty, 
and contains a complete record for the period of 
his service from the date of enlistment, rcenlist- 
ment, draft, induction, or call to active duty to the 
date of discharge, relief from active duty, or death. 
It follows him until he is separated from the serv- 
ice, whereupon it is forwarded to and becomes a 
permanent record of the War Department. 

2. ITS USES AND IMPORTANCE. Upon the infor- 
mation contained in the Service Record many 
claims against the Government and the enlisted 
man are adjudicated, and reference is made to this 
record to decide innumerable questions. Hence, 
as time passes, this record becomes more valuable 
to the Government, the enlisted man, his family, 
and his descendants. Similar records of enlisted 
men who served in the Revolutionary War and 
subsequent wars are referred to constantly. 

3. WHAT IT LOOKS LIKE. The record is a 3i/ ? - 
by 814-inch booklet. The cover of the booklet is 
actually a part of the record since on it are en- 
tered the dates covered by the record and certain 
important information officially identifying the 
soldier. The succeeding pages provide space in 
which can be recorded certain specific information. 
When necessary, additional pages may be pasted or 
otherwise securely attached to the record, but its 
format will remain the same. 

4. RESPONSIBILITY, a. At the beginning. The of- 
ficer who completes the enlistment or induction 
record is responsible for filling in the cover and 
pages 1, 2, and 3 of the Service Record, as far as 
that is possible. The procedure may differ depend- 
ing on individual circumstances, but in most cases 
the processes described in (1) and (2) below will 
apply: 

(1) In the case of a man inducted into the Army 
of the United States under the provisions of the 
Selective Training and Service Act of 1940, the 
commanding officer of the induction station or re- 



ception center will open the Service Record from 
information appearing on records accompanying 
the man from his local Selective Service Board, 
such as DSS Form No. 221. 

(2) In the case of a man who has enlisted volun- 
tarily, the commanding officer of the recruiting sta- 
tion, induction station, or reception center will 
open the record from data appearing on the enlist- 
ment record. 

b. General prisoners dishonorably discharged and 
honorably restored to duty. (1) When a general 
prisoner who has been dishonorably discharged is 
honorably restored lo duty, a new Service Record 
will be prepared at the disciplinary barracks, post, 
camp, or station at which the prisoner is restored, 
the necessary data for its preparation to be tran- 
scribed from the Service Record of his preceding 
service which will be obtained from The Adjutant 
General. Under "Remarks — -Administrative" a no- 
tation will be placed on both the old and the new 
Service Record setting forth the fact and actual 
date of honorable restoration to duty with the au- 
thority therefor and on the old Service Record 
there will also be placed a notation "New Service 
Record prepared." The entry on the old Service 
Record showing the fact of dishonorable discharge 
will not be canceled. The words "Honorably re- 
stored to duty" will be placed on the cover page 
of the new Service Record above the name and 
Army serial number. After the new Service Record 
is prepared, it will be transmitted to the personnel 
officer of the command to which the enlisted man 
has been assigned or is attached and the old Service 
Record will be returned to The Adjutant General. 

(2) Actual date of restoration to duty. The 
actual date of restoration to duty is the date on 
which the communication or order directing his 
honorable restoration to duty is received at the 
place at which the prisoner is confined. 

c. Keeping it current. The personnel officer of 
the unit to which the soldier is assigned, or the of- 
ficer who has custody of the record, is responsible 
for and charged with the proper posting of items, 
the transfer, and the closing of the Service Record. 
It is the duty of the personnel officer to secure from 
the company or detachment commander any infor- 
mation needed for the record that is not obtain- 
able from the Morning Report, Daily Sick Report, 
Court-Martial Record, or other documents. 
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5. MAKING THE ENTRIES, a. Accuracy. Accuracy 
is of the utmost importance in making entries in 
the Service Record. Errors in names, dates, or in 
any facts or figures may have far-reaching effects. 
Once a Service Record is closed and filed it cannot 
be altered in any way except upon approval of the 
Secretary of War when based upon indisputable 
proof of erroneous entry and the correct entry to be 
recorded. 

b. Ink. All entries will be made in black or 
blue-black ink except where red ink or pencil en- 
tries are authorized. Typewriter may be used. 

c. Initials. Any entry requiring initials will be 
initialed in ink by personnel officer or custodial 
officer at the time the entry is made. The first time 
that an officer authenticates an entry by initials, he 
will record his initials, full name, grade, and organ- 
ization on page 24 of the Sendee Record. 

d. Insufficient space. When the space under a 
printed heading is not sufficient to include all the 
data that is needed, WD, AGO Forms Nos. 24-2 to 
24-7 will be pasted or otherwise securely attached 
to the top of the corresponding page in the record, 
and a notation of the additional page will be made 
in the margin of the original page. Caution will 
be taken to avoid pasting an insert sheet over any 
data on a page to which attached. Where these 
forms are not available, additional space may be 
provided by securely attaching an improvised page 
or portion thereof. If it is not practicable to use 
inserts, the notation "See Remarks — Administra- 
tive" or "See Remarks — Financial," as the case 
may be, will be entered in the margin of the Service 
Record opposite the appropriate section and data 
entered on the proper subject page under "Re- 
marks." 

e. Negative entries. If there is no information 
available relating to the printed heading, spaces 
will be left blank. Entries such as "None ' or 
"Nothing" will not be used except as required for 
street and house number and for entries shown in 
the indorsement as "Due United States" and 
"Due soldier." 

f. Dates. Dates will be written as follows: 
22 July 1944. The day will always be expressed by 
numerals, the month either will be spelled out or 
abbreviated. Abbreviations will consist of the 
first three letters of the word (Apr, Aug, Jan) . 
The year will be expressed either by four digits 
(1944) or by the last two digits (44) . Dates 
previously entered will not be altered to conform 
with these instructions. 

q. Errors and corrections. If an erroneous entry 
is made, it will not be erased nor will ink eradicator 



be used. A thin line will be drawn through the 
erroneous entry, and immediately above it will be 
written the correct entry, dated and initialed by 
the officer making it. 

h. Abbreviations. Only those abbreviations au- 
thorized by AR 850-150 will be used. 

6. RECEIPT AND CHECKING OF THE RECORD, 
a. Receipt of Service Record. Upon receipt of a 
Service Record at a personnel section, the personnel 
officer will send such record or extracts thereof to 
the company or detachment commander to which 
the man has been assigned. If the Service Record 
is sent to the company or detachment commander, 
such information as he may deem proper will be 
extracted and the record promptly returned to the 
personnel officer. If initial assignment has not 
been made previously, the heading "Original assign- 
ment, etc.," on page 5 of the Service Record will 
be filled in by the personnel officer. 

b. Checking the Record upon Receipt. A Service 
Record coming into the custody of an officer for 
the first time will be checked carefully by him to 
make sure that the proper entries are made. If any 
omissions or erroneous entries are found, imme- 
diate steps will be taken to correct them. 

7. TEMPORARY SERVICE RECORD. When the 
Service Record has not been received by an en- 
listed man's new organization within a reasonable 
length of time, a temporary Service Record will be 
prepared from all available data and from affidavits 
sworn to by the enlisted man . (See sec. XXXIV.) 

8. LOST RECORDS. If a Service Record is lost, 
immediate effort will be made to trace it. If not 
found within a reasonable time, a report setting 
forth the circumstances attending the loss will be 
made to The Adjutant General, who will start a 
new Service Record and transmit it to the com- 
manding officer of the station at which the enlisted 
man was enlisted or to which he was sent upon 
induction into the service. The new Service Rec- 
ord will then be forwarded in turn to the com- 
manding officer of the commands with which the 
enlisted man has served during his current enlist- 
ment, each commanding officer repeating the in- 
dorsement required by paragraph 67 and making 
the appropriate entries in the body of the record. 

9. DISPOSITION OF RECORD WHEN CLOSED. 

When a Service Record is closed, it will be for- 
warded to The Adjutant General and become a 
permanent record of the War Department. 
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SECTION II 



COVER 



,t__«- imaw 

itnsw I'aniwjuWMH 
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ORefuUrAnn,. □ National Guard of the 
United Sttt_ 

Amy al United Sulci: 

□ For Regular Army unita. 

□ For National Guard unit*. 

□ Selective Service and Training. 
D Regular Army Reaervt — Active duty. 
□ EnJiated Reaerve Corpa—Active duty. 

SERVICE RECORD 
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10. GENERAL. The front cover of the Service 
Record provides spaces which, when properly filled 
• in, give the complete military identification of the 
soldier. Entries in the spaces are made by the en- 
listing or inducting officer. 




II. DETAILS OF ENTRIES, a. Last name. Enter the 
soldier's last name. The name that appears on the 
cover of the record will be presumed to be the cor- 
rect, official, legal name of the individual concerned 
and will be recorded exactly as shown on Induction 
or Enlistment Record. 
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b. Army Serial No. Enter the soldier's Army 
serial number. The serial number will be recorded 
exactly as shown on induction or enlistment record. 
This number is assigned to the man when he enlists 
or is inducted, and it is the most important element 
in his military identification. The Army serial 
number is the only means of absolute identification, 
since many soldiers have identical names. Extreme 
care must be taken to see to it that the correct serial 
number is filled in, since on many occasions the 
number will be copied from the record when it is 
needed for other military documents. 



.iS.fikSg.Y_-. v _ 3a_.3s?.3_li85i. 




c. First name. Enter the first name of the soldier. 
Here again the first name will be recorded exactly 
as shown on the induction or enlistment record. 
The abbreviation IO (initial only) or any similar 
notation will not be used. This docs not apply to 
Service Records already in existence. 




d. Middle initial. Enter the man's middle initial, 
if any. If there is no middle initial the space will be 
left blank. The abbreviation NMI (no middle 
initial) or any similar notation will not be used. 
This does not apply to Service Records already in 
existence. When "Jr.," or "II," or other similar 
designation is used, it will appear after the middle 
initial. In the absence of a middle initial and "Jr." 
or "II" is applicable, the "Jr." or "II" will be en- 
tered in this space. 
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e. Arm or service for which enlisted or inducted. 

Since all men now inducted into the Army of the 
United States are inducted without regard to arm 
or service, no entry will be made to show arm or 
service except when individuals are sent to oversea 
depots as replacements, in which event the arm or 
service in which it is intended that the individual 
will serve after arrival overseas will be shown. 
The entry as to the arm or service will be made at 
replacement training centers or specialist schools 
of the arm or service from which individuals are 
sent as replacements to oversea depots. When the 
entry is made the caption "(Arm or service for 
which enlisted or inducted) " will be lined out. In 
the case of men voluntarily enlisted or reenlisted 
in the Regular Army or the Army of the United 
States for a specific arm or service, this entry will 
be made at time of enlistment. Entries for men 
enlisted unassigned will be the same as for inducted 
men. No changes need be made in Service Records 
now in current use to conform to the provisions of 
this paragraph except for oversea replacements. 




f. Color or race. Enter the soldier's color or 
race. Data to be entered in this space will be 
secured from the enlistment or induction record. 




(2) National Guard of the United States. For 
all men who were members of the National Guard 
of the United States and who were called into 
Federal service, an "X" should appear in this box. 




(3) Army of the United States. Enlistments be- 
ing made for Army of the United States will be 
indicated by an "X" after "Army of the United 
States." No changes need be made in Service Rec- 
ords now in current use. 



(PLACE X IN BOX INDICATING COMPONENT) 
□ Regular Army. Q National Guard of the 

United States. ' 




(a) For Regular Army units. For men who 
were enlisted in the Army of the United States for 
Regular Army units, an "X" should appear in this 
box. 



g. Component. Place an "X" in the appropriate 
box to show the component or the Army for which 
the soldier was enlisted or inducted. 




(1) Regular Army. If the enlisted man was a 
member of the Regular Army prior to 7 Dec 41, and 
is still a member of the Regular Army, an "X" 
should appear in this box. 



(PLACE X IN BOX INDICATING COMPONENT) 
□ Regular Army. □ National Guard of the 

United States, 



Army of United States! 




(b) For National Guard units. For men who 
were enlisted in the Army of the United States for 
National Guard units, an "X" should appear in 
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(c) Selective Service and Training. Practically 
all personnel now entering the Service are inducted 
through the Selective Service system. They fall into 
the category of Army of the United States — Selec- 

i ■ I ;: r,,.!'- All SUch^pd - I v.Vl 




(4) Regular Army Reserve — Active duly. Mem- 
bers of the Regular' Army Reserve now on active 
duty will be designated by an "X" in this box. 




Army of United States: 

□ For Regular Army units. 

□ For National Guard units, 

□ Selective Service and Training. 

aty. 




(5) Enlisted Reserve Corps — -ictive duty. Mem- 
bers of the Enlisted Reserve Corps who have been 
tailed to active duty will be designated by an "X" 
in this box. 
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"From " enter the date the soldier 

entered the Service, whether by voluntary enlist- 
ment, reenlistment, induction, or other means. 




(2) On the last half of the line following the 

word "to..„, ," enter the date the 

soldier is separated from the Service or relieved 
' e duty. 




12. CONSCIENTIOUS OBJECTOR, a. Status estab- 
lished. For Selective Service trainees whose status 
as conscientious objectors has been established, the 
notation "Conscientious Objector" will be stamp 
or printed in red ink at the top of this page, up 
left-hand corner, above the man's last name. 




h. Period of service. (I) Following the word 



b. Change of status. Should a man so classified 
apply in writing to his unit commander for assign- 
ment to a combat unit and his request be granted, 
this entry will be lined out. as shown, dated and 
initialed by the officer making the correction. 
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,1 



Record exoctly as shown on 
Enlistment or Induction Record. 



Entry required if soldier sent 
overseas. 



~T*HfiSBi (Miisviiiuai— 

Ti^ - oV^i^VoVWbi^"iiuV^"«intiMt^) 



Place 'X" in only ONE box. 



Color or race , 

(PLACE X IN BOX INDICATING COMPONENT) 

I G Regular Army. □ National Guard of the' 

United States. 

Army of United States: 

O For Regular Army units. 
□ For National Guard units. 

□ Enlisted Reserve Corps— Active duty. 

SERVICE RECORD 



Information secured from En- 
listment or Induction Record. 



Must agree with date shown on 
Enlistment or Induction Record. 



■-» 19 > to . 



Entry made only upon sepora- 
. f jj^ tion or relief from active duty. 



Far liuiructleni M* AR MS-U* 
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SECTION III 



INDUCTION RECORD 




ucoim or W—IUTO 



CM 








1 
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13. GENERAL The Induction Record appears at 
the top of page 1 of the Service Record. It will be 
fdled in only for men entering the service through 
the operation of the Selective Training and Service 
Act of 1940. The Induction Record will be filled 
in by the officer who opens the Service Record. 




DTDTJCTIOH SBCOXD 




.... 



14. DETAILS OF ENTRIES, a. Local board of origin. 

Enter the number and location (city and state) of 
the local selective service board where the in- 
dividual reported for delivery to the place of 
induction. This is the place to which the enlisted 
man is authorized travel pay upon his discharge 
as provided for in AR 33-2560. 
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b. Date of arrival at induction station. Enter the 
date on which the individual arrives at the place 
where the induction ceremony actually is held, re- 
gardless of whether it is an induction station or a 
reception center. 




c. Date and place of induction. Enter the date 
and place that the induction ceremony actually is 
held. Usually the date on this line will be the 
same as that on the line immediately above. 




d. By whom inducted. Enter the name, grade, 
and arm or service of the officer who actually 
inducts the man into the Service. 



•rnWMMtrf j5ohn...F> 




e. Place to which sent. Where Induction Record 
is filled in at the reception center, the information 
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entered in this space will be the same as that 
entered in the space headed "Date and Place of 
Induction." Where a man is inducted at an induc- 
tion station, the information entered on this line 
will be the name of the post, camp, or reception 
center to which the man is sent. 




f. Date sent. Enter date the man was sent to the 
place shown on line "Place to which sent." 



SECTION IV 

RECORDS OF IMMUNIZATION 

(Reference: AR 40-210) 



BMcnnneon 

■—f^^xr— 



mum ..trmnc. 



1 5. GENERAL All i 

duty with the 




personnel on active 
immunization against 
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certain communicable diseases. The routine initial 
immunizations are given soon after entry on active 
duty and additional vaccines and inoculations are 
given periodically thereafter. The dates on which 
these vaccines and inoculations take place and the 
results thereof, where applicable, are recorded in 
the Records of Immunization Section on page 1 of 
the Service Record. When an enlisted man is 
inoculated, the surgeon under whose supervision 
the inoculation is given records the date and the 
result on Medical Department Form No. 81 (Im- 
munization Register) . This form is made out in 
duplicate. The original is sent to the enlisted man's 
company or detachment commander who foiwards 
it to the personnel officer; the duplicate is re- 
tained by the surgeon. The personnel officer is 
responsible for custody of this copy, for recording 
the immunization data in the enlisted man's Serv- 
ice Record as soon as the information becomes 
available, for notification of the company com- 
mander when additional immunizations become 
due, and for returning the copy of the Immuniza- 
tion Register to the medical officer at the lime the 
next required inoculations are performed. It is the 
responsibility of the company commander to see 
that the enlisted man receives the required inocula- 
tions. The date of completion of the initial series 
of injections of each required immunizing agent 
will be entered in the Service Record except when 
an enlisted man is transferred before the series is 
completed. In such case, the dates of each partial 
immunization will be recorded. When WD, AGO 
Form No. 8-117 is prepared and filed with the en- 
listed man's Service Record, no c 
in this section. 




16. DETAILS OF ENTRIES WHEN WD. MD FORM 
NO. 81 IS USED. a. Smallpox vaccination. Enter 
date and result of each vaccination. Smallpox vac- 
cination is normally not performed at an induction 
station or reception center unless it is known that 
the enlisted man will remain at the station for at 
least 1 week in order that the type of reaction may 
be det 
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b. Typhoid vaccinations. Enter date of the com- 
pletion of the initial series of injections and the 



date of each stimulating dose. 



d. Di, 

require 



susce 



0T5ER VACCIHATIOBS 



Kind 


Dclo ^ 


Jsianua 









c. Other vaccinations. (1) Enter date of the 
completion of the initial series of tetanus im- 
munization and the date of each stimulating dose. 







UTIOHS 




Parasite examined 
for 


Kind of 
specimen * 













negatlvo 



e. Carrier examinations. No entry required. 




. OTHER VACCIJJATIOHS 




V Kind 


Data. 


Blood T-Ype 'A" 


. 







(2) In this space also will be entered the enlisted 
man's blood type, using the symbols "A", "B", 
"AB", or "O". (See AR 40-1715.) 




(3) Special inoculations such as yellow fever, 
typhus, plague, Rocky Mountain spotted fever, in- 
fluenza, and cholera, will be entered with dates. 
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DIDTTCnON RECORD 

n J -H I- i.llo.i ool only In — lb. no 
IW« lodoolloo t» oolaoUn .«..-») 



Uul bouilollikia- 

(Botrt No., oily, ud SUM) 
D.l c o( „ t .;.,] »( InouclMl »I» Ituti g i. »l ! 

D.I . >nd pbco »l batotioa 



(Grftdo ooa wib or torrioa) 



Pl«. lo »to ■ 



All entries based on data 

Shown On M.D. Form No. 81. § See pur. e, AH tO-ZlS, tor details relative lo imm n nla Uon reoorda) 



SMAUPOI VACCIITATIOH 



Dalo 





















For data pertaining TO TY- 
PHOID VACCINATIONS only. 



DIPHTHERIA SDSCEPTrRTT.TTY TEST — SCHICK 


Dale 


Besult' 








< 








CASEIEB EXAMINATI0S3 

(See AR 40-310) 





Kind of 
specimen » 


Positive or 
negative 










^ 






- 












or Begad™. 



Fill out for inducted men only. 



Show date and result of EACH 
vaccination. 















1 — 




OTHER VACCIirATIOHS 




Bod 


Dave / 




















Enter blood type and special 
inoculations such as yellow 
fever, tetanus, etc. 



I 



NO entries required. 
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SECTION V 
ENLISTMENT RECORD 




— ^*-S£3ift=v..»~.»» 



pmohtioi or turnout 



• — — gam 



11.— —— !■ 




(2) Born. Enter the clay, month, and year of 
birth, followed by the city or town and state or 
country in which it occurred. If the man was born 
in a foreign country, enter the name of the country 
as it was known at the time of the man's birth. 




(3) Height, 
feet and inches, 
eyes and hair. 



Enter height in 
in pounds, and color of 



17. GENERAL. The Enlistment Record appears at 
the top of page 2 of the Service Record. The officer 
filling in these spaces will be responsible that the 
data entered are exactly as shown on the Enlistment 
or Induction Record. 

18. DETAILS OF ENTRIES, a. Identification. Spaces 
are provided for a complete identification of the 
soldier. 




(4) Complexion. Enter the complexion of the 
soldier as shown on the Enlistment or Induction 
Record. 




(1) Last name, first name, middle initial, Army 
serial No. Enter the last name, first name, middle 
initial, and Army serial number exactly as shown 
on the cover of Service Record as explained in 
section II. 




(5) Size of gas mask and size of shoe. No en- 
tries required. (For record of eyeglass, gas mask. 
Ml, See sec. XXIX, which requires entry under 
REMARKS — ADMINISTRATIVE.) 
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(6) Married or single, (a) Enter soldier's pres- 
ent marital status using the appropriate symbol: 
"M" if married; "S" if single; "W" if a widower; 
-D" if divorced. 




(b) If the soldier has been widowed or divorced 
but at present time is married, "M" for married 
will be entered. If the soldier's marital status 
changes after his entry into the service, the entry 
will be lined out and the correct entry made. The 
notation "See Remarks— Administrative" will be 
entered in margin and on page 15 will be noted 
name of person to whom married, date, and place 
of marriage. This information will be taken from 
the : 




c. Occupational qualifications. No entries re- 
quired in these spaces. This information is con- 
tained on WD, AGO Form No. 20 (Soldier's Quali- 
fication Card) . 




d. Home address and nearest relative. (1) Home 
address. Enter number and street or rural route, 
city, town or post office, and Slate or country. If 
there is no street or rural address, so state by enter- 
ing the word "None" in this space. This is an 
exception to the general rule against making nega- 
tive entries in the Service Record. 




(2) Name and address of nearest relative, (a) 
Enter name of the nearest relative to the soldier 
(other than his wife or minor child) such as 
mother, father, brother, or sister as shown on the 
Enlistment or Induction Record. Enter the rela- 
tionship, and follow this by the residence-number 
and street or rural route, city, town or post office, 
and State or country. If there is no street or rural 
address, enter the word "None" in the space pro- 
vided. If married, name and address of wife will be 
found under designation of beneficiary, page 2 ot 
Service Record. 

12 




b. Educational qualifications. No entries required 
in these spaces. This information is contained on 
WD, AGO Form No. 20 (Soldiers Qualification 
Card) . 
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(b) Whenever any change occurs and a WD, 
AGO Form No. 41 is prepared, the incorrect entry 
in the Service Record will he lined out, initialed, 
and dated. A notation will then be made in die 
margin "See Remarks— Administrative," and the 
rnrrprtpel pni™ made on page 15. 



I AMD Wmrnt: MttATWK 




(3) Person to be notified in case of emergency, 
(a) Enter the name and the relationship of the per- 
son to be notified in case of emergency as shown on 
the Enlistment or Induction Record. ' Enter on the 
next line the number and street or rural route, city, 
town or post office, and State or country. If there 
is no street or rural address, enter the word "None" 
in the space provided. 




(b) Whenever a change of emergency addressee 
occurs and a WD, AGO Form No. 41 is prepared, 
the incorrect entry in the Service Record will be 
lined out, initialed, and dated. A notation will then 
be made in the margin "See Remarks — Administra- 
tive" and the corrected entry made on page 15. 
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SECTION VI 
DESIGNATION OF BENEFICIARY 

(Reference: AR 600-600) 




untoflinoff or uaincuu 



19. GENERAL. The designation of beneficiary 
part of the Service Record will be filled in b' 
personnel officer of die induction station or rL 
don center from information contained on . 
induction or enlistment record. Designation of 
beneficiary relating to members of the reserve com- 
ponents will be obtained from WD, AGO Form No. 
183 (Record at Time of Reporting for Active Duty 
of Members of Reserve Components) . If the sol- 
dier has declined to designate a beneficiary the 
words, "Declined to designate any person as his 
beneficiary," will be entered. The same rule will 
apply when the soldier has declined to designate 
an alternate beneficiary; in which case, the entry 
"EM does not desire to designate alternate" will be 
made. When any change occurs affecting the bene- 
ficiary and a WD, AGO Form No. 41 is prepared, 
the original entry made in this part will be lined 
out, dated, and initialed by the personnel officer, 
and the notation "See Remarks— Administrative" 
made in the margin near the entry. The new entry 
showing name, address, and relationship of die 
beneficiary together with the date the entry is 
made, wdl be entered under "Remarks— Admini- 
strative ' on page 15. 



TM 12-230 
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SECTION VII 



20. DETAILS OF ENTRIES, a. Name and degree of 
relationship of beneficiary. Enter the name and re- 
lationship of the beneficiary. The full name of the 
beneficiary and relationship will be shown, that is 
"Alice C. Kelsey, mother," not "Mrs. Charles A. 
Kelsey." 




DBSIOHSl 




b. Address. Enter number and street or rural 
route, city, .town, or post office 




OP BBBtFICIAHY 

(To h» catered ;n$r §*|J i ^g' 1 W |^^\jJ induction reconi or 

i ; ft_,. »^K ala c Y.,^. _ _ — ^oHut f 




c. Name and degree of relationship of alternate 
beneficiary. The requirements governing entries 
in these spares are the same as in the case of the 
first beneficiary. If the enlisted man dues not desire 
to designate an alternate beneficiary, an appro- 
priate entry will be made in this space. Example 
"EM does not desire to designate alternate." In- 
formation for these entries will be obtained from 
enlistment or induction record or WD, AGO ; 
No. 41. 



IHUITIIIIiT UCOIS 



-J0!H!S 



be* 



ctumSl 



IX UTAH f 



| — gj 



21. GENERAL. This part of the Service Record 
will be filled in by the enlisting or induction officer. 
Data for this part will be secured from the enlist- 
ment or induction record and discharge certificate. 




22. DETAILS OF ENTRIES, a. Soldiers secured 
through Selective Service. (1) Age at enlistment. 
No entry required. 
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(2) Accepted for service at. No entry required. 

(3) Enlisted at ow the 

day of 19 No entry 

required. 

/4) In grade of. No entry required. 

(5) By, for, to serve. No entry required. 




• 8ttitooolwwtisnofttp{lS<»Ma. : j-<b» 
t No»o«ty nx) QfoXl ft* mm maasi ttmogh S&x&n Eervfte, 



(G) Completed, years, months, days for longevity 
pay, at enlistment. Enter the number of years, 
months, and days that the soldier has completed 
for longevity purposes at the time of induction. 
Data for filling in these spaces will be obtained 
from discharge certificates in the soldier's possession. 
If discharge certificates are not available, see sec- 
tion VIII, 1 for action to be taken. If no prior serv- 
ice, these spaces will be left blank. 




b. Soldiers secured through enlistment. (1) Age 

at enlistment. No entry required. 




(2) Accepted for service at. Enter the name of 
the city or town and state at which the soldier was 
accepted for service. 




(7) Has over years' service. Enter the 

total number of years of service completed by the 
soldier followed by the initials of the personnel 
officer. If no prior service, the space will be left 
blank. 




(3) Enlisted at 

on the day of , 

19 Enter the place and address of enlistment 

followed by the day, month, and year. 
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(5) By, for, to serve. In these spaces enter the 
name, rank, and organization of the officer who ad- 
ministered the oath of enlistment as prescribed by 
Article of War 109 followed by company, regiment, 
arm or service for which the soldier was enlisted 
and the number of years he enlisted to serve (dur- 
ing the present emergency all enlistments are for 
the duration and 6 months) . 




(6) Completed, years, months, days for longevity 
pay. Enter the same informal ion as required by 
a (6) above. 




(7) Physical defect at enlistment. No entry re- 
quired. 
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Keep current, 
on pnge 15. 



No entries re> 
(all soldiers). 



No entries required 



Jiut -K.I d-l h. M 



Tun ... 

Jo.iwfc.mwfc, c 

H.m. .11, 



.0«» U D.t»0J 



. ..„____„„ 



(City. tA*D, or po»t office) 
Nimr mil adMreM of nearest ralalifa . 



ISuta or oouDby) 



ttUUtiottaMp) (Number ami atrttt or rural route: II oooa. ao auto) 



(Ciey, town, or poai offiwi) 
Perion la bo notified" m cui of •nwrcney . 



(Stole or oounui) 



(Number ud ei 



(Narno) 



irnet or rural ruuta; il 



(Citor, town, or post office) (3uta"oV 

DESIGNATION OP BENEFICIARI 
(To bo entered only from appropriate enlistment or Induction n.' 
W. D., A. 0. O. Form No. tl) 

-jAi^ 



(Su» .nd d«r«. ol loUUoiahin ol «U«nu» b«o«U»] 




Keep current. Enter new dofo 
on page 15. 




_ ENLISTMENT 

-Financial" (par. So, AR MH-128)J 



(See" 

Ala 5l *nii« !ri'*rrl 

tAccWeJ for unit, il 
tCnluUdu 



(Wo'd. .ud fisurw) 
CompleleJ . y«u. month. 

«t enlutmefil. Ka. <"*< ... Jwi' Kitie.. 



No entries required 
for inducted men. 



— d>). to. lonf.nlj fj. 



* Suike out words not 
tNoeutry required for 



i through 3olect.ro Service. 
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SECTION VIII 



PRIOR SERVICE 



3 

ran lorra 





23. GENERAL, a. Purpose. This section is for the 
purpose of recording an enlisted man s previous 
military service. Entries will be made by the officer 
initiating the Service Record and will cover com- 
plete prior service up to current enlistment, based 
on the discharge certificates or other written evi- 
dence in the possession of the enlisted man at the 
time of enlistment or induction. Exclusive of time 
lost, the total prior service shown in this section 
should agree with that shown under "Current En- 
listment" on page 2. If the soldier has no prior 
service, this section will be left blank. 

b. Where prior service is claimed. When a sol- 
dier claims to have had prior service and is unable 
to produce certificates or other written evidence of 
such service, the prior service claimed will not be 
recorded but the words "service not verified" will 
be entered in pencil. Upon receipt of verification 
of service which is furnished by The Adjutant Gen- 
eral without request in accordance with paragraph 
21, AR 000-750, the commanding officer will cause 
the pencil notation to be erased and the prior serv- 
ice entered. 

c. Where service is unclaimed. Service unclaimed 
at the time of enlistment but subscuucntly verified 
from War Department records will be entered by 
the personnel officer, and will be credited for longev- 
ity pay purposes when authorized under AR 35- 




24. DETAILS OF ENTRIES, a. Co., regt.. arm, or 
service. Enter on the first line the company, reg- 
iment, or arm or service in which the enlisted man 
served and follow this by the date the man entered 
service and (he date his service was terminated. 




b. Discharged as. Enter the grade held at the 
time of his discharge. Following this, enter char- 
acter rating. 




c. By reason of. Enter reason the enlisted man 
was discharged; for example: "Expiration of term 
of service," or "For convenience of Government." 
Authorized abbreviations may be used. 




d. Third line. On this line will be entered a brief 
statement giving the length of time the enlisted man 
was retained in the service after the normal date of 
the expiration of his enlistment. The statement 
will show the reason for the retention. Example: 
"Retained in service 8 days under AW 107," or 
"Retained in service 8 davs for convenience of 
Government." If any lime was lost prior to normal 
date of expiration of enlistment which was not 
made good, a remark to that effect will be entered. 
Example: "8 days lost under AW 107." If no time 
has been lost under AW 107, entrv should be, "No 
under AW 107." 
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SECTION IX 



MILITARY QUALIFICATIONS 



■limit «i>iijnc*nc«i 





25. GENERAL. No entries required. 
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Written proof necessary before 
making entries. 



Show lime lost under AW 107 
-negative entry necessary if 




TRIOR 

Jn I™ ftrjuhr 

F.rTf, Vol'ir-MJI, . 
■ . llie c.Jrr mtoA 




Irr'i _ 

(Co", tfCl.. arm. or -m-ica' 



Di-t-t-u- 



— : Bt •""•>■* ( 



.t.> .»— 



„tfa»T 



"c_"_t"«F 



— : B,r__»__ 



(Co.. lost., una. or wrvic) 
DU._r|_ «• 



'"Ku'liwitoi by W ». A» 3«-135> 
from , ,,. II .,!• 



(G*r_o)*" ' (Cfaaroetor) 
_f~m. ,» 



; B, .__»_. 



(Co.. r*»t-, wot. or 

Dinlurged »« 1 ! . 

(Grodd 



(Chr.r— wr> 



_1_ 



(Co*, reel., arir 



"(Dtu'x<*iuu«5 by[u.a,*a«wai 

ssSS 



lOr~e> 



(C_i_ur) 



By mw ol — . 



(5.U rouirtrl by our. 8. AR 346-125) 
.,»_ 




. bem _______ 1» . «• - 



»r™i_ 

(Co.. r_V* arte, or *.rr_i 



, 1> , lo_ 



(C_r— tor) 



(Co.. Mtty »rm. 
Diaciur.eri •> 



...it- 




Use only outhorized obbrevia- 
tions listed in AR 850-150. 



(Co.. n~t-- «"n». or -rriorj 

Dac_>|_» 



(5"_ riioiiod by w. 8. AR MS-™! 
from , »—-. '• 



(Cr_o) 



(GbArMWr) 



.-; Br 
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SECTION X SECTION XI 

SPECIAL DUTY ARTICLES OF WAR 



wutut auumc*in>n 




No entries required. 




miutut au.UFiciTtnn 




27. GENERAL. The 1 10th Article of War requires 
lhat certain of the Articles of War be read and ex- 
plained to every enlisted man at the time of his 
entry into the service, and every 6 months thereafter. 
In addition, it is required that the 28th Article of 
War be explained to all enlisted personnel. It is 
the responsibility of the personnel officer to make 
entries in the Service Record when these require- 
ments have been fulfilled. The information will be 
supplied to the personnel officer by the enlisted 
man's company or unit commander. 




28. DETAILS OF ENTRIES, a. Date. Each time the 
Articles of War are read and explained to the 
enlisted man, the date will be entered in this 
column. 



21 



18 OCT 44 




SECTION XIII 



QUALIFICATION IN ARMS 



b. Initials. The dates will be authemkated by 
ihe initials of the personnel officer entered in this 
space. 



SECTION XII 



SEX MORALITY 
(Sex Hygiene 

(Reference: AR 40>10< 
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(Grade daufiuttioo) 
Comptniiliun 5 per mratb. Afrr«f.ite tt finij Koto _ 

Order publiihiof Iiel of qotUfiolion . 

A m% _ 



(Grade duugaaHna) 
Cavperu-lMn J r«" moDlh. K i: ,t,.y< or foal »e «*_ 







.w, ,»Wuk» ( of nilific.iiu 
OwKuMi 



,«> -Mb. A,,,,,.,. « 6o.l «„, . 



01...) 

'•- 



to)., p.U,L„ Ucl quGtaliM 

CTumtwr) 

». j»i ».oik. Ajr.i.1. « Srj 



Comp.Iu.l 



(D.t.l 
_-, 11-. 



Otin puMiikm| l«l of 11ulitk.li.11 . 
QiuliSid u . 



(Gr*d. da.lcB.tioB) 
Ctmpatu.tion J- . ... pci nctilb. *If «f «!• c na.1 i 

Odor paMubLu /.cl 

10— MSN?* 



J58L 
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SECTION XIV 

MILITARY RECORD 

(Reference: AR 615-5) 



31. GENERAL The purpose of the Military Rec- 
ord part of the Service Record is to record all pro- 
motions and reductions that an enlisted man may 
receive during his current enlistment. The record- 
ing of such entries is a responsibility of the per- 
sonnel officer. Information for these entries is con- 
tained in Special Orders, Courts-Martial Orders. 
Summary Court Cases, Company Orders, and 
Morning Reports. The action taken to reduce a 
noncommissioned officer will provide for reduction 
lo the grade of private. If it is desired to reappoint 
him in a lower grade than the grade from which 
reduced, separate action is necessaty. 
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32. DETAILS OF ENTRIES, a. Grade. Enter the 
grade to which the enlisted man was promoted or 
reduced. 



■ ■Oft atgocnoa, was 



Grade M Date 






EEC— J 




mm 












W 1 





Authority 



b. Date. The date of promotion or reduction 
will be entered in this space. 



Grade • 


■ ■ in 
™ a 1 


&t 1 


S_4un_» 


« : 


it- ,•-•'># 


M 


xiwsiJ c'; 


jV.fc_.__. 


A.f*b..l. : 


ItA-S. 


JU___L 




~«i 







: BEBUCTJOB, WITS 
~08 



Authority 



»7,-jj«juJ.Ha. 

so a«< 
lit*.- 



WES" 



.fwnrar 



SO to" 3o+K*YnT"~ 



£_S_fL 

„____!- 
„d_.„ 

____,_. 



- Sep . ■■ «* .. 



c. Authority and initials. Enter the authority for 
the change in grade — company order, special order, 
special court-martial order, as the case may be. The 
entries will be authenticated by the initials of die 
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33. SPECIALIST RATINGS. Specialist ratings have 
been eliminated, and have been replaced by the 
authorization of technician grades. This part, 
therefore, no longer will be filled in. 



be attached to an organization while awaiting an 
assignment or while en route to the organization to 
which he has been or is to be assigned. He will be 
considered attached unassigned when he is not in- 
cluded in the strength of any other organization 
and is not assigned to any nuit. He will be con- 
sidered as attached to another organization (other 
than the one to which he is permanently assigned) 
when he is placed on duty elsewhere but remains as 
an assigned member to his permanent organization. 
When a man is placed on detached service, that is, 
attached to an organization away from his own 
organization, an entry will be made in this section. 
The section will be filled in by the personnel officer 
from entries in the Morning Report and from 
Special Orders. No entry will be made in the sec- 
tion at the reception center during the routine 
processing of an enlisted man. 



SECTION XV 



ORGANIZATIONS 
TO WHICH ATTACHED 



wrurm KMB3 































1- 





































— — |g 



34. GENERAL. In this section, a record will be 
kept of the organizations to which an enlisted man 
is attached during his period of service. A man may 



f~~~' > ~~o^asizItioh8*to which actachkp 



OrgaiiliationV 


Jfatfa 


To 








.jaS-Utb -SlU M 













35. DETAILS OF ENTRIES, a. Organization. Enter 
the name of the organization to which attached. 




and "To." Enter the inclusive dates. 



25 



TM 12-230 
36 



SECTION XVI 



ORIGINAL ASSIGNMENT 
AND ORGANIZATIONS TO WHICH 

SUBSEQUENTLY ASSIGNED 
DURING THIS ENLISTMENT PERIOD 



miTUT UC6S9 ' 



"BO^^MilWlWTlT UUtMO BCKUiU THIS 



— 



36. GENERAL. A record of all the organizations 
to which an enlisted man is assigned during his 
term of set vice is kept in the section appeal ing at 
the bottom ol page b. The entries will be made by 
the personnel officer from information contained in 
Special Orders, Morning Reports, and other direc- 
tives. The entries should agree with those recorded 
under the item "Record of Current Service" on the 
enlisted man's WD, AGO Form No. 20. The en- 
JLste'd man's initial assignment will be entered first. 
After that, whenever the man is transferred and as- 
signed permanently to anoiher organization an ap- 
propriate entry will be made. When a man is 
assigned to a special service school or technical 
school for training and for subsequent reassign- 
ment, an entry will be made in this section. There 
are certain circumstances involving the movement 
of an enlisted man under which no entries will be 
made in this section. They are as follows: 

(1) Dm ing the routine processing of the man at 
a reception center. 

(2) "When the man is sent to a reception center 
from an induction station, unless he 
assigned to duty at (he reception center. 
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(3) When the whole company or unit to which 
the man is assigned moves from one station to 
another. 

(■i) When the man is attached to an organiza- 
tion, is awaiting assignment, or is en route to his 
permanent organization. 



3SMBHT _ 
EGOTSHTXY 
PERIOD 



JTBSAtlOSB TO 

ssbb dtoisg Tare 



■signed to company, regi^L Stotlofl 
merit, arm, or service |V 


•iianyr-R—r-j - 


.3Si.k. L L _ 




.SsL.A.„Mih.Stvf.... J. 




.Cs..Kl..aat^.Inf.^...__ — — 




^suLmnu ^q.......— ~ — 





37. DETAILS OF ENTRIES, a. Assigned to company, 
regiment, arm, or service. In this column will be en- 
tered the designation of the company or unit to 
which the enlisted man is assigned. 



-™£2= j 

mm *n 



WHICH SBBSSQtTEPHi? ASSISiiSS DBEtNQ THIS 




b. Station. Here will be entered die station at 
which the company or unit is located. 




c. 



StotJcO 



Et.JWglft^Utab- 




c. Date. The ellectivc date of the ass 
will be entered in this space. 
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No entries at Reception Center 
during routine processing of 
soldier. 



PC 

Class 


Qualification 


From 


To 





































































































ORGANISATIONS TO WHICH ATTACHED 



M Organization 


From 


To 


































02IGINAL ASSIGNMENT AND ORGANIZATIONS TO 
WHICH SUBSEQUENTLY ASSIGNED DURING THIS 
ENLISTMENT PERIOD 



Enter o 
assigned. 



Assigned to company, regi- 
ment, arm, or servioe 


8!aiion 


Dale 










-— ------ - - 





































TM 12-230 



18 OCT 44 



SECTION XVII 

FURLOUGHS 

(Reference: AR 615-275) 



'mnuiimo 



uncus arvkx 

I»4 I Do. 



here will be the day the soldier is due to depart and 
the day preceding that on which he is due to report 
for duty. 




b. Authority. Enter am 




c. Extended. Tf furlough is extended, enter the 
number of days it is extended and the authority for 



— -«.* 

; •-_ - 

38. GENERAL. All time to be charged against an 
enlisted man's furlough time will be entered. Fur- 
loughs are granted by commanders designated in 
AR 615-275. Delays granted to enlisted men travel- 
ing under orders will also be entered under this 
heading. Passes and the time spent olf duty while 
on pass will not be entered. The personnel officer 
will make the entries from information obtained 
from the Morning Report, Furlough Certificate or 
Special Orders. If the space under this heading is 
not sufficient, WD. AGO Form No. 24-5 (Insert to 
Service Record) may be used. 




d. Rejoined. Unless a furlough is extended, the 
enlisted man must return to his organization during 
the 24-hour period following the expiration date. 
The date of actual return will be entered. 




39. DETAILS OF ENTRIES a. "'From" and "to. 

Enter the inclusive dates of the furlough. In com- 
puting furlough time, the date of departure is a 
day of absence from duty, and the date of return is 
a day of duty. Hence, the inclusive dates entered 



(1) If the man does not report from furlough 
at the proper time, the date on which he rejoins 
will be entered followed by the notation "AWOL 
alter furlough days." 
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(2) If the man dies while on furlough, the entry 
will be as follows: "Died 



while on furlough." 



am 




(3) If the man does not rejoin his organization 
and is subsequently dropped from rolls as AWOL, 
the entry "Never rejoined — dropped from rolls as 
AWOL" will be made. (See AR 615-300.) 



Pirn -i-.Ju.l-t.-i — » ,15... 

: . inhir Bat, aia^ng- 
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(4) If the man deserts while on furlough, the 
entry "Never rejoined— deserted while on furlough" 
will be made. This applies in oversea theaters 
only. (See AR 615-300.) 




(5) If the man, while on furlough, enlists in the 
Army, Navy, or Marine Corps, or in any foreign 
army, Article of War 28 provides that he shall be 
deemed to have deserted the service, and where the 
enlistment is in one of the mentioned forces of the 
United States, to have fraudulently enlisted therein. 
The date of desertion is the date of fraudulent 
enlistment. In such a case, the entry will be "Never 
rejoined — fraudulently enlisted (date) , in .. 



SECTION XVIII 



FOREIGN SERVICE 
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40. GENERAL. In this section of the Service Rec- 
ord will be entered information concerning all 
foreign service. When a man is ordered to or re- 
turns from duty in a foreign country for any reason, 
appropriate entries will be made in this section. 
The dates of departure and return are of utmost 
importance, and extreme care must be exercised to 
insure their accuracy. Entries in this section will be 
made by the personnel officer or custodian of the 
records. In mass movements, entries will be made 
by the personnel officer under supervision of the 
port personnel officer. Each entry will be initialed 
in the margin by the officer responsible for the entry. 
When an enlisted man is sent from one theater of 
operations to another, appropriate entries will be 
made. In such case it will be necessary to amend 
the line headings in this section in order to reflect 
the correct data. 




41. DETAILS OF ENTRIES. «. Left United States for 
duty in. Enter in this space the name of the theater 
to which the enlisted man has been sent. 
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b. "From" and "on." Enter the name of the 
place of departure and the date. 



tOBHQK 6BBVXCB 



c. "Arrived at" and "on." 

place of arrival in the foreign 
of arrival. 



er the name of the 
iter and the date 




d. left" and "for the United States on." (1) 

Enter the name of the place of departure and the 
date on which the man left to return to die United 
Mates. 




(2) If being sent to some other theater, delete 
"the United States" and insert name of theater. 
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SECTION XIX 



MEDALS, DECORATIONS, AND 
CITATIONS 

(Reference: AR 600-45) 



53'*^*"" 
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will be filled in by the per 
secured from General Orders. 




I. DETAILS OF ENTRIES, a. Name of decoration. 

nter the official title of the award. 




b. Authority and date. Authority for the award 
and the date will be entered. The' date used here 
applies to "authority quoted" and not to the date 
of presentation. The actual date and place of pres- 
entation will be entered under "Remarks — Ad- 
ministrative." 



42. GENERAL Under this heading will be shown 
the following decorations: Medal of Honor, Dis- 
tinguished Service Cross, Distinguished Service 
Medal, Legion of Merit, Silver Star, Distinguished 
Flying Cross, Soldier's Medal, Bronze Star Medal. 
Air Medal, Purple Heart, Medal for Merit. Oak 
Leaf Cluster, Good Conduct Medal, and Clasps. 
In addition to the above, the following awards will 
be recorded: Distinguished Unit Badge, Presiden- 
tial Unit Citation, Combat Infantryman Badge. 
Expert Infantryman Badge, foreign decorations, 
and such other medals as are authorized for cam- 
paigns or battles and engagements, including those 
authorized for World War I and service prior to the 
present war. Where award received authorizes addi- 
tional pay. the effective date for pay purposes will 
be entered under "Remarks — Financial." See AR 
35-1500 and paragraph 18, TM 14-502, relating to 
effective date of payment for awards. This section 
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Dote of deporture (first day of 
furlough). 



Information for entry shown 
on Furlough Certificate or 
Travel Order. 




Last day of furlough (due to 



Show reason tor not re|0ining 
in all cases of failure to return 
from furlough. 



from 




to 









■f 






(NniK.rfi^) 






Frm 




to 




Authority 


R c j.i«d . 




Mr 










Fran 




-In 






(Number ol <Uy») 



EBetuUd. 
RtjoiMQ — 

fo: 

fell UnUdSute. I« dot, io 
l™» 

Mi***) 



un. 




Enter name of Theater. 
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19- 
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From — 
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MEDALS, DECORATIONS, AND CITATIONS 

Authority and dote 
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SECTION XX 

TIME LOST PRIOR TO NORMAL DATE 

OF EXPIRATION OF TERM 
OF ENLISTMENT TO BE MADE GOOD 
UNDER 107th ARTICLE OF WAR 
























!!= 











































44. GENERAL, a. 107th Article of War. During 
an enlisted man's current term of service, a record 
of the time he loses under the provisions of the 
107th Article of War is maintained on page 7 of 
the Service Record. Entries of time lost will be 
made for future use in computing longevity pay 
and in furnishing a complete statement of service. 
The basic authority governing conditions which 
result in the making of entries in this section is the 
107th Article of War. 

(1) Every enlisted man who deserts the service 
of the United States or without proper authority 
absents himself from his organization, station, or 
duty for mote than 1 day, or who is confined for 
more than 1 day under sentence, or while awaiting 
trial and disposition of his case (if the trial results 
in conviction) , or through disease or injury the 
result of his own misconduct, renders himself un- 
able for more than 1 day to perform duty, shall be 
liable to serve, after his return to a full-duty status, 
for such period as shall, with the time he may have 
served prior to such desertion, unauthorized ab- 
sence, confinement, or inability to perform duty, 
amount to the full term of his enlistment period. 

(2) Under the express provisions of the 107th 
Article of War, military confinement while await- 



ing trial may be classed as time to be made good 
only when the trial results in conviction. A period 
of confinement terminated by restoration to duty 
without trial is not lime lost within the meaning 
of the 107 th Article of War, there being no provision 
in law or regulations that requires the time thus 
spent in confinement to be made good. (See Ops. 
J. A. G. Dec. 17, 1931.) 

(3) A soldier who is injured while absent with- 
out leave is required to make good the time he is 
incapacitated for duty when the injury is due to his 
own misconduct. The fact of AWOL alone, how- 
ever, does not establish misconduct within the pur- 
view of the 107th Article of War, unless it is shown 
to have been the proximate cause of the injury. 
(Ops. Atty. Gen. Dec. 2, 1931, citing 35 id. 76, and 

b. Recording of absences. All absences for more 
than 24 hours will be recorded showing the inclu- 
sive dates, together with the total number of days 
required to be made good as provided by the 107 th 
Article of War. In making such entries, the day of 
departure is a day of absence and the day of return 
is a day of duty. 

45. DETAILS OF ENTRIES, a. Absence without 
proper authority or in desertion. Under this sub- 
heading will be entered all absences without leave 
exceeding 24 hours. Arrest by the civil authorities 
while absent without authority does not change the 
enlisted man's status of absence without leave. 




(1) Under "From" enter the date the man departed. 



from 




(2) Under "To" 
of return. 




K (3) 

absent. 



er total number of days 
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(4) When a man fails to return from furlough 
on the proper date and failure to return has not 
been excused or authorized, enter under "From" 
the date following the last day of the furlough. 
Example: Furlough is granted lor 10 days, 2 Aug 
19-14 to 11 Aug 1944. The soldier returned 15 
Aug 1944 and failure to return at expiration of 
furlough was not excused or authorized. 




(b) The dare on which ihc confinement expired, 
either through expiration of sentence or remission 
of a portion thereof, will be entered when an 
enlisted man is returned to a full-duty status. 
Example: Absent without leave 20 July 1944. Re- 
turned to military control 17 Aug 1914. Placed in 
confinement 25 Aug 1944. Released from confine- 
ment 9 Sep 1944. 




b. Time actually in confinement under sentence or 
while awaiting trial and disposition of case, if trial 
resulted in conviction. Under this heading will be 
entered "time actually in confinement" for more 
than one day under sentence or while awaiting 
trial and disposition of case, if the trial results in 
conviction. 

(I) Example: Absent without leave 2 July 1944. 
Returned to military control 9 July 1944, confined 
same date. Sentenced to confinement for 30 days. 

&ol09«n4 fl-ntrt rnnfmpmprir fi Ana- 1 0J4 




(2) Tried while in arrest or tried without being 
placed in arrest or in confinement. 

(a) When an enlisted man has been tried while 
in arrest or tried without being placed in 'arrest or 
in confinement and sentenced to be confined for 
more than 1 day, an entry will be made in pencil 
showing the date on Which the confinement began 
under the sentence. Example: Absent without leave 
20 July 1944. Returned to military control 17 Aug 
1944. Placed in confinement 23 Aug 1944. 

34 
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(3) When awaiting trial, (a) When an enlisted 
man is placed in confinement awaiting trial, a nota- 
tion will be made in pencil. 




(Jj) When the result of trial is known and the 
enlisted man is convicted, an entry in ink. showing 
date on which confinement began will be made. 

(c) The entry will be completed when confine- 
ment expires. 

(tl) If the enlisted man is acquitted, the pencil 
nc * ~ ■ ~ 




(1) Absent in the hands of civil authorities, 
(a) When an enlisted man is confined by the 
civil authorities and convicted, the inclusive dates 
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of such confinement will be entered followed by a 
notation "See Remarks — Administrative" and an 
entry made under "Remarks — Administrative" 
$hpW>ng the date of arrest by the civil authorities, 
the nature and the date of commission of the of- 
fense for which arrested, whether held for trial, 
whether tried and convicted, and, if convicted, the 
sentence adjudged. If not convicted, the statement 
of the case will be entered under 
Administrative" only. 




(b) When an enlisted man is released by the 
civil authorities because of reparation made, he will 
be required to make good the lime lost and an entry 
will be made as in the case of conviction. 




c. Unable to perform duty through the intemperate 
use of drugs or alcoholic liquor or through disease 
or injury the result of his own misconduct. Under this 
heading, entries will be made when an enlisted man 
h absent on account of being unable to perform 
duty through the intemperate use of drugs or alco- 
holic liquor or through disease or injury the result 
of his own misconduct. 

(1) Example: Admitted to hospital 5 July 1944. 
Returned to duty 3 Aug 1944. 




enlisted man 



shown 



(2) When 

morning report as sick in quarters or in hospital 
with notation "No; 107th AW" and the diagnosis 
is changed so that the notation in the column "Line 
of duty" on the sick report is "Yes," the entry in the 
Service Record on account of such absence will be 
lined out and initialed. 



SECTION XXI 

ABSENCE SUBSEQUENT TO 
NORMAL DATE OF EXPIRATION 
OF TERM OF ENLISTMENT 
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46. GENERAL. No entries required as all periods 
of service during time of war have been extended 
for die duration plus 6 months. 



ABaEHC^^5sEQ0i,.< i TO Tfl 
SEMRATION OF TEEM OF 



f From 


To 






















(h) Tima ittuillr in CO 
deposition of cue. 


ifirwment icntcnec or wbilo awaiting trial and 
it frill tanked in ennffiction. 


From 


To 


Days 




















L (e) Uiubte to perform i 
litjuo; or lWu|t> i 


alj drouth the ioteciprrato tu. ol drujl or akahofie 
b*JM* Off inioiy ih" rfiull of hit own miieondiKt. 


|ok From 


To 


Days J 
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Enter first day of absence. No 
entries made if absence is less 
than 24 hours. 



.THE LOST PRIOR TO THE NOBHAI DA' 
RATION OF TEEM OP ENLISTMENT ' 
OOD ITNDEB 107th ARTICLE OF Wt, 

Arueor a wkhoat proof author Hy or m deaftiao. 




From 



Include confinement by civil 
authorities. 



To 




Date to be entered here is the 
day immediately preceding 
day of return to military 
control. 



IJ) Time acWlr in coa&riameot nnder lenience — 
diipotilion of cue, it bill readied in conTictiop. 



or Ml. iml end 



I 



Pencil entry afzd ' 
is in confinement awaiting 
trial or result of trial. 



' Prom 


To 


Days 









































Obtain data for entries from 
Morning Report and Daily Sick 



ABSENCE SUBSEQUENT TO THE NORMAL DATE OF 
EXPIRATION OF TERM OF ENLISTMENT 





From 


To 


Days. 




















(J) Time atloiUj ia coafrocmont under sanlanea or » 
'djaporiian ol cue. S Iri.l moiled m eonrklion. 


liU a.ailini trial aod 


From 


To 


Days 




















(«) UniMo to pflora doty tkroofr. t]» bl«(enl. ui. ol droit or alcobolK 
Ikorr « TWjb di.e..e or ie,w, Ihe of Hi own raUeorJoet. 


From 


To 


Days 
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RECORD OF TRIALS 
BY COURTS MARTIAL 



KFCOID BE QUI BT - T r SAITU1 



-SB-'teasa.-- " 



*w*Vb9s* «=r 



47. GENERAL. On pages 8 and 9 of ihe Service 
Record will be entered the pertinent details of all 
trials of the enlisted man by courts martial. No 
entries will be made in this section in cases of 
acquittal or disapproval. Company punishment 
will not be recorded (see par. 109, MCM 1928) . 
Entries will be made by the personnel officer from 
summary court-martial charge sheets or from spe- 
cial or general courts-martial orders. When trial 
is had by summary court martial the original charge 
sheet will be completed as the record of trial. After 
recording his action on the sentence, the reviewing 
authority will deliver the original charge sheet and 
two copies thereof to the personnel officer who will 
cause the essential data to be entered on the Service 
Record and, in due course, on the pay rolls. After 
the prescribed notation as to entry on the Service 
Record has been made on the record of trial, the 
personnel officer will immediately forward one copy 
thereof, completed and certified as a true copy of 
the original to The Adjutant General. The remain- 
ing copy will be sent to the officer exercising imme- 
diate general court-martial jurisdiction over the 
command as required by paragraph 87c, Manual 
for Courts-Martial, U. S. Army, 1928. In cases of 
acquittal or disapproval of conviction the same 
procedure will be followed, except that no entries 
will be made of the trial on the Service Record. If 
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space under this heading proves insufficient, WD, 
AGO Form No. 24-7 (Insert to Service Record) 
may be utilized. 




48. DETAILS OF ENTRIES, a. Type of courts mar- 
tial, date of offense, synopsis. In the first space enter 
die type of courts martial — general, special, or sum- 
mary. Next enter the number of the Article of War 
under which the man was tried. Next enter the date 
the offense was actually committed. A brief synop- 
sis of the nature of the offense will be entered on 
the lines immediately following the date. 



3am r_n,.,61 *.'w. 3. Jul, ,,44 ASffikJiL 
3 Jul 44 to S*Jul a**— 




15 



b. Sentence announced and adjudged. Enter on 

' i date sentence was announced. 




c. Sentence as approved. In this space, enter the 
sentence as approved. Example: Confinement at 
hard labor for 15 days. Record in the margin the 
number of the case, the headquarters concerned, 
and the year. (Similar entry will be made in case 
of trial by special or general court martial showing 
the older number.) Example: #6, 17lh Inf 1944. 
When a court-martial sentence reads that so 
much of a man's pay will be detained, in addition 
to stating the amount of pay (o be detained, an ad- 
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-_*».^.-cm,61._».w3 Jul,, 





d. Approved. Enter on this line the date the 
sentence actually was approved. 




<-« S-«K.«™o,»44»4»6-lt«4 -M. , l^ 4 - 

■ ■ rife 




e. I certify the above is correct. In this space 
the personnel officer will sign his name, and show 
his grade and organization. 




H S.—.r. „v»m«.< ,«l vSMpi ...... . 15 Jul ,,„„ , ^44 

MJML,w& 




f. Unexecuted portion of confinement and forfeiture 
remitted per. When any portion of a sentence in- 
volving forfeitures of pay is remitted, suspended, of 
voided, a copy of the communication or order au- 
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thorizing the action will be forwarded to the per- 
sonnel officer. He will extract from it the order 
number, the source, and the date, and enter the 
information in this -.pace. 



3 Jul 44 toVJaiy 



,od ........ :;. 



is_j»i_ 



^,,44 



5 



16 Jul „44 



Jjg SSrf i rctP ^^^^^^^^^^^^^ft^^^^ , i9.44_ 



g. Released from confinement. Here will be en- 
tered the actual date the enlisted man is released 
from confinement, and the authority for the release. 



SJSI tM^i:._Tw.8 Jui.,,44 „M0L : fr. 

- 3 Jul 44 tp rjul 

^S"!— »— l"l .JhJ«-t . Jji. .....1, 19.44 

" _._05. . Jaa..., w 44 





h. Name, grade, and organization. In this 
the personnel officer will sign his name, and 
his grade and organization. 
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Obtain data from Charge Sheet 
(for Sum CM) and from Special 



If sentenced to confinement, 
actual date of release must be 
shown. 











1» 






.-J _. 












. A,p--J 


At 



(N.id*. ir.de. .od ci«.cii.iior,> 
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Enter kind of Court Martial by 
which tried, i.e., Swn CM, S CM, 
or G CM. 




Signature of personnel officer 
is required. 



<S*m.. grade, and orraiu—inni) 



cm._ _».w._ , n 





S_dco<. .,p,o-d _ 



.it.. 



Uo__tdrfv«rt»o.I<o, 



-cm. ^w. 



(No.) (DM. „f .(■.,_,, 



I - _ r J, lb. >W. _ WW. 



A«»— d- 



I_. 



Unt.«ul.dn<li..ilc 



' in".™." ;vd e^SEST" 

«l _id l.il.Um. pn 
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SECTION XXIII 

ALLOTMENTS 
AND FAMILY ALLOWANCES 



AR 35-5520 and AR 



*** m Hfceixa? — 



- SEES 



49. ALLOTMENTS. Enlisted men are authorized 
to make allotments from their pay wherever serv- 
ing. All entries for allotments, except premiums 
lor Government Life Insurance, will be entered in 
the spaces under the heading "Class E Alky 
on pages 9 and 10 of the Service Record, 
heading in the space will be altered to agree with 
the type of allotment, i.e.. "Class B." When the 
space under Class E Allotments is insufficient, addi- 
tional entries will be made by the use of inserts. 
Applications for allotments are prepared by the per- 
sonnel officer on WD, AGO Form No. 29 (Authori- 
zation for Allotment of Pay) with the exception of 
Class B Allotments, in which case WD, AGO Form 
29-6 (Authorization for Class B Allotment for 
Purchase of War Savings Bonds) will be used. 
The original copy of WD, AGO Form No. 29-6 will 
be filed in the Service Record and the duplicate 
furnished the allotter. All information pertinent to 
a Class E Allotment, such as the allottee's full 
name, the amount, effective date and the purpose 
of the allotment, should be entered prior to the 
transmission of the allotment forms to the dis- 
bursing officer. This will insure that the entry is 



made completely and correctly. The proper nota- 
tion will then be made on the original Form No. 29 
that the entry has been made in the Service Record. 
(See sec. XXVIII.) 




_CLAS3 S 







. month*, corooimclai , 

— , l» ,«hrail 



Ml. 



forlh. 







19. ■ 



W. D„ A. C. O. f m th. 30. -Urf 1. fL~* OS,.,. U. X. Array, -..hi^.0. 



D.C. 



50. DETAILS OF ENTRIES (ALLOTMENTS), a. Head- 
ing. Change heading to reflect type of allotment 
(necessary if allotment is "Class B") . 




b. $ per month for months. 

Enter amount in first space. Since allotments may 
be executed only for indefinite periods, the word 
"indefinite" should be entered after word "for." 




c. Commencing In the 

space opposite this heading enter the date the 
allotment is to become effective, such date being 
the first day of the month in which deduction is to 
be made. 



d. And expiring As allot- 

ments are for indefinite periods only, the word 
"Indefinite" will be entered in this space. 
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e. In favor of 



Enter 



the name of the person or institution 10 whom the 
allotment is payable exactly as it appears on the 
WD, AGO Form No. 29. No entry required ' 
Class B Allotment. 



jh« purpo se cl . 



f. For fhe purpose of In the 

space opposite this heading enter the purpose of the 
allotment, i.e., for support of dependents, savings 
account, purchase of War Bonds, < 




g. Discontinued When an 

allotment is discontinued the date of discontinu- 
ance will be entered in this space. The date will 
always be the last day of the month in which 
termination is desired and for which the last deduc- 
tion will be taken. Whenever a WD, AGO Form 
No. 30-S (Allotment Discontinuance Notice at 
Time of Separation) is prepared and securely at- 
tached to the Service Record, no entry is required. 



W W. D, A. C. O. Form No. JO, m.ilwl To 1 

pSfi As*— Itet igt*f 




i. WD, AGO Form No. 30, mailed to Finance 
Officer. U. S. Army, Washington, D. C. „ 

When appropriate draw a line through "mailed 
to Finance Officer, U. S. Army, Washington, D. C," 
and insert name of place to which sent, followed by 
the date discontinuance form was mailed to the 
appropriate disbursing officer as given in AR 35- 
5520. No entry required for Class B Allotment. 
Whenever a WD, AGO Form No. 30-S (Allotment 
Discontinuance Notice at Time of Separation) is 
prepared and securely attached to the Service Rec- 
ord, no entry is required. 



^wzz 



k By. 



_ - Enter the name 

and grade of the officer certifying to the fact that 
notification of discontinuance was forwarded. No 
entry required for Class B Allotment. Whenever a 
WD; AGO Form No. 30-S (Allotment Discontinu- 
ance Notice at Time of Separation) is prepared and 
securely attached to the Sen-ice Record, no entry is 
required. 





h. Reason - - In the space 

opposite this heading enter the reason for discon- 
tinuance of the allotment. Whenever a WD, AGO 
Form No. 30-S (Allotment Discontinuance Notice 
at Time of Separation) is prepared and securely 
attached to the Service Record, no entry is re- 



Ic. Acknowledgement of discontinuance received 

- 19 No date will be 

entered. Discontinuances are no longer acknowl- 
edged except in cases where the Office of Depend- 
ency Benefits is not able to discontinue the allot- 
ment because of delay of receipt of the request for 
discontinuance. 

51. FAMILY ALLOWANCES (CLASS F DEDUC- 
TIONS), a. General. Under the Servicemen's De- 
pendents Allowance Act, allowances are provided 
for certain relatives and dependents of enlisted 
men. These allowances, known as family allow- 
ances and designated Class F Deductions, are made 
up of money deducted from the enlisted man's pav 
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and money contributed by the government. Be- 
cause Class F Deductions arc entered in the Service 
Record under the heading of Class E Allotments on 
pages 9 and 10, they often are erroneously referred 
to as allotmenis. Applications will be made on WD, 
AGO Form No. 625 (Application for Dependency 
Benefits) from which the data to be entered in the 
Service Record will be extracted. The second page 
copy of the form will be filed with the Service 
Record. 

b. Initial family allowance. An initiai family al- 
lowance is paid for the month in which an enlisted 
man enters a pay status on active military service, 
provided application is filed within 15 days after 
his entry into the service. No deductions are made 
from the pay of an enlisted man as a contribution 
to the initial allowance. The amount of initial 
allowance will be the same as regular subsequent 
monthly allowances regardless of the day of the 
month an enlisted man enters the service. When an 
initial family allowance is paid, an entry to that 
effect will be made in the Service Record under 
"Remarks — Financial," page 13. 

c. Effective date. A family allowance begins to 
accrue on the first day of the month following the 
month for which initial family allowance was paid. 
If no initial family allowance was paid, the effec- 
tive date may be the first day of the month applica- 
tion was made. 

d. Amount. The amount deducted from an en- 
listed man s pay for either Class A, B, or B-l de- 
pendents alone is $22.00 monthly, regardless of the 
number of dependents in each class. If the enlisted 
man has both classes of dependents, that is. Class A 
and either Class B or Class B-l, §27.00 is deducted 
from his pay each month. 

e. Changes. It is the joint responsibility of the 
personnel officer and the enlisted man, or the person 
to whom a family allowance is paid, to submit facts 
of any changes in the status of an enlisted man or 
his dependents which affects his eligibility for 
family allowances or any change in his status which 
Mould increase or decrease the amount payable. 
Changes may be submitted by letter to the Office 
of Dependencv Benefits, Newark, New Jersey, but 
it is preferred' that WD, AGO Form No. 641 (Re- 
port of Change of Status and Address) be used for 
that purpose. All changes will be entered in the 
Service Record in the appropriate spaces (AR 35- 
5510) . 

f. Discontinuance. The effective date of discon- 
tinuance is the last day of the m 
change of status occurred. 
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W. D. A. C. O.fm H*. 30, B.M U fh*M, O&ctt.U. S. Ah*. WuUatfw, 

_ I» — „kf . ........ 



19 , re 




nuoel. 



,B~_ 



52. DETAILS OF ENTRIES (CLASS F DEDUCTIONS; 
a. Heading. Change (or insert) heading to rea. 
"Class F Deduction." 




b. $ 



per month. Enter 



amount of the family allowance deduction. 




c. For.. 

quired. 



.months. No entry re- 




■ataMw-.., 



d. C 



ommencing.. 



The first dav 

of the month in which monthly family allowance i's 
effective will be entered. 
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f. In favor of Enter to whom 

fainilv allowance is payable cxa 
W D, AGO Form No. G25. 



w. », a. c a ft» (fc. », niM t. 



ac,.„ t9._/ft„. ^ 



lc. By No entry required. 



— 

•ndsipirini... 




g. For the purpose of 

entry r 



of discontinuance received 

No entry required. 




h. Discontinued In this spare 

enter the last day of the month in which family 
allowance is payable. Whenever a WD, AGO Form 
No. 30-S (Allotment Discontinuance Noiice at 
Time of Separation) is prepared and seen rely at- 
tached to die Service Record, no entry is required. 




Reason 



In this 



space 



enter the change of status of the enlisted man or his 
dependents which terminates entitlement to family 
allowances (see AR 35-5540) . Whenever a WD, 
AGO Form No. 30-S (Allotment Discontinuance 
Notice at Time of Separation) is prepared and 
securely attached to the Service Record, no entry 
is required. 




j. WD, AGO Form No. 30. mailed to Finance Of- 
ficer, U. S. Army, Washington, D. C 

No entry required. 
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If ollotment is for purchase of 
War Savings Bonds change this 
heading fo read "Class B Al- 
lotment." 



No entries required if W.D., 
A.G.O. Form No. 30-S prepared 
and.attoched to Service Record. 



9 





... ■prrifirif .yrrl 




Sw^-W-md 


- 


ur.-ii 


19.... 



■ ecflifr ttii **J«o u eon«L 



!. froaifanhiwtauit 



(Nam.. piH». ■mHumnliHionl 



-CM., A.W 1,.. 

(.No.; or oBcn«> 



of tguaMtmn 











Sen..-.. .=™,u„«,J „rf .Jj^**! . 
5cm«nu «. »pp.o.«J . 



. 19 



I colUr lb. .'-or. ,. con«L 



(Nasie. cridp, vid oritauiutioa) 
r... portion of coamiamwit end JejitMlar* Tvrrallrd per 



Kde.Md from wafineujenl .. 



...... 



— . 



CM,. 



A. W. 19 



(XoJ IDs!, or oE.iuc) 



Of rOOCliMLi-llj' 



SrnltM 




1 cctily t h« above u coned. 

tNnn»i n»'.(<i. »ud wnfowatTBc, 
l!no'?iUl"d portion of toofinamcnt ;oo forlYiture itttnitfefd per ... 

R.i...cdi«i» tugmm* - 

ft" 

CLASS E ALLOTMEHTS 

Clau E tllalra.nli of par aulhooiad at follow*: 

*— 1"> »on!h lor rooiilkfc c»im.»«™| 

»|.J .apifiry ^_ 



..19.... 




,13 ...infarerol .. 



Always the first day of month 
in which deduction on payroll 
is to be mode. 



..... lor tKo purpoac of _ 

[PiiiiiU'tiimJ - -. 19- 

I W. D, A. C. O. Form No. K. ™Htd lo &■»■ Ottccr, U. S. A.mr. Waibinslon, 

I AaiK.wUJjm.ia ol ditooliau^c ttM* 19.._ 




If W.D., A.G.O. Form No. 30 is 
prepared change this line to 
show location of disbursing 
officer to whom sent. 
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SECTION XXIV 

GOVERNMENT INSURANCE 

(References: AR GOO-100 and AR 600-110) 



53. GENERAL a. Types of insurance. There are 
of Government Life Insurance. United 
lent Life Insurance and National 
Service Life Insurance. 

(1) United Stales Government Life Insurance is 
now available only to veterans of World War I 
under certain conditions outlined in AR 600-100. 

(2) National Service Life Insurance is available 
to all members of the armed services under the 
terms and provisions of the National Service Life 
Insurance Act of 1940, as amended (see AR 600- 
110). 

b. Payment of premiums. When premiums for 
Government Insurance are to be paid by allotment 
of pay, entry will be made on the Service Record 
of the class, amount, and effective date of the allot- 
ment as shown in the authorization of allotment 
form executed in accordance with AR 35-5520. 

c. Discontinuance, reduction or increase in allot- 
ment for payment of premiums. Whenever an allot- 
ment of pay for insurance premiums is discon- 
tinued, reduced or increased, entry will be made 
on the Service Record of the class, amount, effective 
date, and reason for the change involved in ac- 
cordance with AR 35-5520. 

d. Involuntary discontinuance of allotment. When- 
ever allotments for life insurance have been inv 
untarily discontinued (AWOL, or under conditic 
stated in AR 35-5520) , the insured will be informed 



as soon as possible of such discontinuance. He will 
have explained to him the procedure necessary to 
reestablish the allotment and if necessary to rein- 
state the insurance. If he does not desire to re- 
establish the allotment and/or to reinstate the 
insurance, an entry will be made under "Remarks — 
Financial" of the Service Record, dated and signed 
by the individual (see sec. XXVIII) . 

e. When no insurance is desired. Enlisted men 
not desiring life insurance are required to sign the 
statement "No insurance desired" which will be 
written or stamped in RED INK diagonally across 
the first vacant space under the heading "Govern- 
ment Insurance." The soldier's signature will be 
followed by the date the statement was signed and 
the entry will be initialed by the custodian of the 
Service Record. 

f. Ports of embarkation. At Ports of embarkation 
the same procedure as outlined in e above will be 
repeated for all enlisted personnel 
without Government Insurance. 




54. DETAILS OF ENTRIES, a. Heading. (1) When- 
ever the allotment made is for National Service Life 
Insurance, the words "Government Insurance" will 
be lined out and the words "National Service Life 

the lined out words. 




(2) The word "Deduction" in the first line of the 
item, "Deduction of pay lor Government insurance 
authorized as follows," will be lined out and the 
word "Allotment" substituted therefor. 





Class D insurance deduction of $ 

never the allotment is for National Service 
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Life Insurance, the letter "N" will be substituted 
for the letter "D" and the word "Allotment" sub- 
stituted for the word "Deduction." Enter the 
amount of allotment to be deducted per month 
from the enlisted man s pay. 



a WD. AGO Form No. 30-S (Allotment Discon- 
tinuance Notice at 'lime of Separation) is pre- 
pared and securely attached to the Service Record, 
no entry is required. 




c. Per month for. .. 

the word "Indefinite." 



..months. 




d. Commencing , |9 Enter 

date of commencement of the allotment. 




e. And expiring. 



the word 



ite.' 



19.. 



Enter 




f. For payment of monthly premium on $ ... 

Enter amount of the instnance applied for. 



... 




Discontinued. 



- Enter 

date of discontinuance of the allotment. Whenever 

46 




h. Reason _ Enter the reason 

for the discontinuance of the allotment. Whcn- 
evci a WD, AGO Form No. 30-S (Allotment Dis- 
continuance Notice at Time of Separation) is pre- 
pared and securely attached to the Service Record, 
no entry is required. 




i. WD, AGO Form No. 30, mailed to Veterans' 
Administration, Washington, D. C, on 

1°. ... Draw a line through "mailed to Veterans 

Administration, Washington, D. C." and substitute 

the words "Sent to " [nscrt 

name of place to which SENT and enter the date 
Form No. 30 was forwarded. Whenever a WD. 
AGO Form No. 30-S (Allotment Discontinuance 
Notice at lime of Separation) is prepared and 
securely attached to the Service Record, no entry is 
requited. 




, - - Enter the name 

and grade of the officer certifying to the fact that 
discontinuance was forwarded. Whenever a WD, 
AGO Form No. 30-S (Allotment Disconiinuance 
Notice at Time of Separation) is prepared and 
secure! v attached to the Service Record no entry i, 
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Change heading for allotments 
covering National Service Life 
Insurance. 



Secure data from information 
contained on W.D., A.6.0. 
Form No. 29. 



10 

. ». m~.lt. far m«.lh.. tM 



....... 



19 in 

lor th. pui po„ ol . 



Dhcontuniod IS...... ...on 

W. 0., A. G. 0. Form N.. 30, m.il.d I. Finon,. 0««or, U. S. Arm,. Vi.,hm t x«: 



Ackn, 



I ol diieonl .nuance wriird 



!» -- 



J por month lor 

.ndocpiiini 



n.nlh., commoiKinf , 

-.15 kW. 



.. 19 




- - lor In* pu'p." ol . 

DUconlinu.d ,19...., tUm 

W. D. A. G. 0. Form No. 30, m.i(.J I. FIn.lK. Onkor. U. S. A.. 

D - °- " ^^y^aK^^^A 

Ackn.»l,d,m,nl .1 di.conlinu.nc. r.r.i..d -. 19 



GOVERNMENT INSURANCE 

Dodoclior. ol p., lor Go.oromonl wuur.oct .ulhorbad a. lollov.: 

D in.nr.no doduclion .1 S por monlh lor — 

commonon/ , 19 .n.i ..pirin, .... 



An entry in red ink is required 
if no insurance is desired. 



. month*. 



I»— 



Durominuod , 19 I 



l« „ M ol m.olhl, pr.ntium on J... 

•nun W. r- . A. G. 0. Form No. 30, m.il.d lo I 

Vel«.n.' Adminalr.lion, W..kiniIon. D. C, on 19;... | 

(Nome •Oil cede of Furvardinc officer) 
D.durlion .1 p., lor G.,.,nm.»l in.ur.nc. «h„i.,d .. loll...: 




CUo. D in.ar.nc. deduction ol J., 
commoncin, 



, 19 , hai uplrinc _ 



. months 

..19.... 



lor p.pm.ot ol m.olhl, promhrm on J-_. 



Vd.r.n.' Adminirtralion. Wuhinfton D. C, oo . 
*T 



........... I ' 

W. D. A. G. CForm No. JO, m.3.d I. 



., 19.... 



IN.m* onii ir.do of forwor.ltmt oQie.r) 



.............. 



Doduclion ol p.T lor Co,crnm.nl in.ur.r*. .ulhoriacd .. I.llow.: 

EMl D in.*™., doduclion .1 » p., monlh I. _ MM... 

commcnctal ... , 19...., *nJ expuio| .. 19.... 

for payment of month)? premium on S Duconiinuot, , 19-.— 

""•a W. D, A. G. O. Form No. 30, rr-iW I. 



Vet*r*nt' Administration, Waatiingfen. D o 



od trade ol lorwanliaj. officer) U — 2o2o8- 1 



No entries required if W.D., 
A.G.O. Form No. 30-S is pre- 
pored and securely attached 
to S. R. 
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SECTION XXV 
DEPOSITS 



Bate 


Amount j 


1 - 


iw. 






SpUnJGflpotlZ I — •— — 


sum. 


It. 


*«| |0 ]«■•» 


iB.»>W«l 




....... ■.. ■ .... . - 









Ma 















ujid: 



1I_LT 



JJ. 



re 



TTTT 



5= 



irrc 



j rrrr 



*AT DrriiBTD FT OOffm MklTlAl. ETTOID (ID 



— •— ; 



sease 



55. GENERAL, a. Amount. During his current 



term of service an enlisted man, if he so de- 
sires, may deposit sums of money of not less than 
$5.00 in full dollar amounts, at any one time. 
Authorized withdrawals must be made in the full 
amount of one or more specific deposits. 

b. How processed. Deposits and withdrawals 
arc processed in accordance with the provisions of 
AR 35-2600 and entries are made in the Service 
Record by the enlisted man's personnel officer. 



Amount. Enter the amount deposited. 




(3) Total amount. Enter in ligures the total of 
all balances due the enlisted man to date. 




(4) and /100 Dollars. 

The amount of an individual deposit will be writ- 
ten out in words. 




56. DETAILS OF ENTRIES, a. Deposits. (1) Date. (5) Name and grade of finance officer accepting 

Enter the date on which the enlisted man deposited deposit. Enter the name of the disbursing officer 
the money. who received the deposit. 
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(6) Initials. The initials of the personnel officer 
are entered to indicate that the entry lias been 
verified. 




$ Aim 



- Can — g^~ .„;. i 

»pt FD 



IS 



1 lo [n» 



rnrrr , and ttft-jtOO DoUara. 




(3) Tota/ amount. Enter in figures the total of 
all balances due the enlisted man to date. This 
total represents the net balance currently on de- 
posit. 









N«w> and jjikki ul Saaoc* 












-*±- 


»» 






— 







-.Ten. 



■ ^^hs W a "f j.S )«.» [ -ta-Btwn, Ca),f FD | ffiff 

-J — .Ftf .rsen.. .-.T^rr. T" rrnrrrnrrrL matin... /ioo Bonm . .- 

^mzixz i_ 

------- rrpr- ■• - • ' - ■ :.rr^r — — — - : -/100^I>QOtfl. . . 



Bait 






Nams sodsraoeof eriaa* 


~ 1 




tx*. I « 






»f JuT "' 


i. u 


lev j*« 


J.B. Brown, CofV FD 





Ten. 



. mk'Hb- ..'inn tv.it.- ■■ 
' 'S jo. | »a. |°« | J B-TSfawTv, Cap* 1 FP llgfeP ; 

.fithtsa — : — -IZiZ— ana Ha-werwHnM. 




b. Withdrawals. (1) Date. Enter the date on ,( 4 ) - and /J00 Dollars. 

iiirh ihe enlist™? man tMirtwfwwi ih» , c The amount of an individual withdrawal will be 



which the enlisted man . 
indicated by the disbursing officer. 



money as 



written out in words. 











"Amount 


Total 
| amount 




Inlliala 






Gt. 


Ool. 1 CI. 






*n=r 

"Vt,. 


V? 


•O 


10 'p* 






_.Ts 


Jl-.: 






j. „ - *naSa-./i« 






,S 


OO 


*S joo 


J.'B.Br.w^Ca.fFp fW 



(2) Amount. Enter the amount withdrawn. 




(d) Aame and grade of finance officer accept™ * 
deposit -Enter the word "Repaid" and the nam? 
of the disbursing officer who paid the withdrawal. 
Also enter the voucher citation. 
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I IW. lOtvi Dal* J ot- 



19 1»0 



Niua»»ruJ c**> of finsmn 



Efcn.. 



tS jool-xS K« l-'-g-TW'"'". Cap* ?p 





. Initials. The initials of the personnel officer 
arc entered to indicate that the entry has been 
verified. 



57. SPEARHEAD DEPOSITS. Where "Spearhead 
Deposits" are authorized, they will be recorded in 
the Service Record by means of an insert sheet No. 
11 A, devised locally, to show deposits and with- 
drawals substantially as follows: 

1 1 A Insert Sheet to Service Record 

Name Grade ASX 

Spearhead Deposit 



Due soldier <= 



refund on arconnt of 
deposit personal cash. 



Collodion Voucher No. accounts of 

Repayable from Trust Fund 2IXS016 l> I1K-07. 




(7) Red-lhii>ig previous entries. After the per- 
sonnel officer has made the proper entries showing 
the amount of a withdrawal, he will red-line the 
appropriate deposit entry or entries, and will initial 
and date such action. 



(Initials') 

Repaid on Voucher No \c< omits of 

fJftUP) 

- - - - 

Initials') 
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SECTION XXVI 



PAY DETAINED BY COURTS MARTIAL 

(Reference: AR 35-21G0) 




b. Amount. Enter 
lars and cents. 



detained in dol- 



But. 




















» 







"I ' ■ '" 



' ' ' -L. 



m-HAxr.AL amis oir 







- 
































. .: 



58. GENERAL. When any part of an enlisted 
man's pay is detained as a result of a sentence of 
Courts martial, the personnel officer will make an 
entry of die amount actually detained by the dis- 
bursing officer with a citation ol the pay roll or 
pay rolls on which detention was made. Entries 
of pay detained will be recorded in the appropriate 
section on page 11 of the Service Record. The per- 
sonnel officer will fill in this section of the Set vice 
Record with data secured from pay rolls or 
vouchers. 




c. Voucher number. Enter the voucher number 
on which the amount was detained. 




d. Name and grade of finance officer. Enter the 
name and grade ol" the disbursing officer by whom 
the money was detained. 




e. Accounts for. Enter the month and year of 
the voucher or pay roll on which the detained 




59. DETAILS OF ENTRIES, a. Month. Enter the 
month and year for which pay is detained. 
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Enter total amount due soldier 
to date. 



Entries pertaining to amounts 
repaid to soldier will be lined 
out in RED M and initialed I 
the personnel officer. 



Enter amount deposited or 
withdrawn in words. 



_L 



Y Total 
i amount 


Nome and grade of finance 
officer accepting deposit 


Initials 




Do!. 


Cl. 















r will be lined \ f 
nd initialed by i-j- 
ficer. w\~ 



-Bid- 



1 



-and ;iOODollr.r< 



T | T IT 



- and /100 Dollars. 



_L 



.and ;ioo 



I I [ I 



i n rr 



i /IQO Doltats. 



.and. 



./100 Dollars. 



-and 7100 Dollars. 



- and /100 Dollars. 



-and 7100 Dollars. 



I 



Mill 



HOP Dollars. 



. and — — /100 Dollars. 



PAY DETAINED BY COURTS MilETLAX ENTE2ED OH 
PAY ROU. 



===== 
Month 


Amount 


Von. 

Hi 


Naroo and srado 
ofuOanooottlocr 


Accounts 
/or 


Dol. 


Ct. 


.19— 












,19._. 












" 





i 








10 













All deposits or withdrawals 
will be initialed by the per- 
sonnel officer. 




Amounts should agree with the 
amounts to be detained shown 
under "Record of Trial by 
Courts-Martial. " 



' Enter month and year of vooch- 
er on which pay was detained. 
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SECTION XXVIII 



REMARKS — FINANCIAL 




rr~ri -"-T " 



XT 



' r V| I 'I 




— i — r" f i f - -T— 



60. GENERAL. No entries 
the headings of this page. 



CMS 



u 



GENERAL. The personnel officer will enter 
under "Remarks — Financial" on pages 13 and 14 
of the Service Record, the financial matt 
the enlisted man and the Government 
elsewhere in the Service ™ — 




62. ENLISTMENT ALLOWANCE AND TRAVEL PAY. 

No entries are required in the upper section of 
page 13. 
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63. LOWER SECTION. PAGE 13. Entries in the 
lower section of page 13 will be completed by the 
personnel officer. 

a. Date. In the column under this heading 
will be entered the actual date when the entry was 
made. 

b. Description and amount due U. S. or soldier. 

In the column under this heading will be entered 
a brief description of the cause of deduction or 
payment. 

c. Roll on which collected. In the column under 
this heading enter, when appropriate, date of the 
pay roll on which the deduction or payment was 
made. 



while sick, under AR 35-1440, will be entered as 
additional pay. 




d. Monthly payment. Each month when a sol- 
dier is paid and his accounts balanced the entry 
•'Paid to include (date) " will be entered immedi- 
ately under the last entry to verify the fact of linan- 



Data 



Description ond amount duo U. S. or 
soldier 



1 Jul 44 Due EM Travel Aiwa fr 



fhoflntec, Atrix to I t 



64. ENTRIES AFFECTING FINANCIAL MATTERS, 
a. Travel allowance for enlisted reservist. When an 
enlisted reservist called to active duty is not paid 
travel allowance from his home to the place of 
reporting for dutv, an entry will be made showing 
location of home' and place of reporting for duly. 




b. Payment of initial family allowance. When the 
initial family allowance is paid to an enlisted man, 
enter the statement that the payment was made 
showing month for which the initial family allow- 
ance was paid. Such month will be the month in 
which the man entered active service in a pay- 
status. 



1 Jul 44 


DSM f r Jan 44 




5 Jul 44 


gtSJBk Co*at..liif.Pay 
Jun.44. 


fr 15' 

s 









e. Additional pay. When an enlisted man is au- 
thorized pay in addition to base and longevity 

(such as foreign service pay or pay for a distin- 
guished service award or Expert or Combat Infan- 
tryman Badge) , an appropriate entrv will be made. 

(See AR 35-1500 and par 18, TM 14-502, relating 
to effective date of entitlement for awards.) 

Nole: The certifiralc required for additional parachutist's 
pay as set forth in AR 35-1 195 will be filed with the Service 
Record of the enlisted man concerned. 




f. Furlough ration allowance. When an enlisted 
man is due an amount for furlough ration allow- 




c. Five dollars personal expense money. Payment 
of $5 to an enlisted man for necessary expenses 



g. Forfeitures result of Court Martial. When for- 
feitures ol pay resulting from court martial occur 
an entry showing amount to be forfeited, period of 
forfeiture and the authority for the deduction will 
be made. 
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underpayment will be entered to be included as 
additional pay on his next pay roll. 



h. Deductions for Government property lost or 
damaged. Deductions, such as when a man has a 
Statement of Charges against him for Government 
property lost or damaged, will be entered. 




Due US j2CLT.fr New Y 
to.*VSjie:r 










1 Aug 44 


^io.U-S .partial pat |1C 
195 Jan 1944 acctu Job 


__Sfl 

a_H. 




mstfcjmMai 









i. Partial payment. Indebtedness to the Govern- 
ment for partial payment will be entered. 



30 Jun 44 




I. Public quarters. When an enlisted man of the 
first, second, or third grade has a Class F deduction 
in effect and is provided with public quarters for 
his dependents his pay will be reduced at the rate 
of 90 cents per day. An entry showing the amount 
due the United States will be made. 




k. Overpayment. When an enlisted man is over- 
paid for a period, the amount of overpayment will 
be entered as a deduction to be deducted from his 
next pay roll. 




I. Underpayment. When an enlisted man has 
been underpaid for a period, the amount of such 



m. Transportation. Indebtedness to the Govern- 
ment incurred by an enlisted man for transporta- 
tion and subsistence used in returning to his unit 
from unauthorized absence will be entered. 



1 A&S.M. 



.Duo US J25.amount.pdr"fivU 
o?fioer..fo.r..app_o'f th: a jaf 

Jul 44 



n. Expenses for apprehension and delivery of an 
absentee. Expenses incurred in the pursuit of an 
absentee will be entered. The disbursing officer 
paying the expenses for the apprehension 'and de- 
livery of an absentee will notify by letter the com- 
manding officer of the post, camp, o, station from 
which the man absented himself and the command- 
ing oificer of the post, camp, or station at which the 
absentee is held, giving all amounts to be charged 
against him. After the entry has been made on the 
Service Record, the letter will be indorsed to show 
lhat such entry was made and will be returned 
through channels to the disbursing officer. 







16_.Jun_.4- 


L.C1 . P.deduct To n re inst 
.J_Ja-.44j a>aatary aj 
-14 eu. of . cirs _ __yabla i 


ated 
ho in 
o 31 





jmMs^ 


— i.I/H ■ i, * 



Oi VMM r- Deduction reinstated. When an en- 
isled man of one of the first three grades who has 
had a Class I Deduction discontinued because of 
promotion desires to have such deduction rein- 
stated, an entry will be made showing date of rein- 
statement and dale monetary allowance in lieu of 
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S'A^fe" 44 Due . sol. monet axy ..alw s 
ofLr.aU5n3.fr.i.Jul 



Jul: 4ft' at rate of $l»3S,gi>»: 



.4ay.-..SQ..i2Q.H a _Ft.Bri 




p. Monetary allowance in lieu of rations. When 
an enlisted man is authorized to mess separately 
from his organization and is due monetary allow- 
ance in lieu of rations, entry will be made showing 
date of commencement and authority with dates. 



2 "Aug 44 " Dnfl*US 0pnt3f^it"lStoCT" 



Services $2.10. 



2.-496. 44. BBS. US. Govt. .Laundry Se rvices 




q. Laundry charges. In the case of an individual 
transferred from a station before collections are 
made for laundry service performed by Army Laun- 
dries (QMC) or dry-cleaning plants or by contract 
commercial laundries and dry cleaning establish- 
ments, an entry will be made to show the amount 
due. No charge will be entered for articles not 
returned from the ] 




r. Final statement (death). In the case of the 
death of an enlisted man, when a Final Statement 
is submitted to the disbursing officer, an entry is 
required. 



more deductions arc to be made from the pay of 
an allotter for the month in which the National 
Service Life Insurance becomes effective. 




.coat.inufiaca..of.. 
Natloml. ..S_er*i.ce..Llfe 
ance aa of gt, Jang '44? I 



A& 35-1440,. fr. 5. Aug .4^ to 30 
Aug.. 44..... _J. jto'jnqt ..desj re _to_ 
re.o.e.tafrU^ 




die- 

sH&sttm ct.-for... 
. iBBur-... 

I y.* e .£ B -°.P 
being ek 



*nt. 



t. Involuntary discontinuance of allotment for life 
insurance. Whenever allotments for life insurance 
have been involuntarily discontinued (AWOL, ot 
under conditions stated in AR 35-5320) the in- 
sured will be informed as soon as possible of such 
discontinuance. If he does not desire to reestablish 
the allotment and/or to reinstate the insurance, an 
entry to that effect will be made. The entry will 
be signed by the individual concerned. 



2 Jan.44 J InUtled to ^monetary 

be ing . etligl ble _qn_l_N? %M 

under -let ..26.0ct .43 i,_ .» ife Kary 



B. ytl^ianH. 721 Podia St f 



Atlanta f ...Ga..8ad..haa i r« ayirod .. 
almt_i.n..e.ffect. 



u. Eligibility to receive monetary allowance in lieu 
of quarters. When an enlisted man of one of the 
first three grades was, on I Nov 43, receiving or 
was eligible to receive monetary allowance in lieu 
of quarters for dependents, having applied therefor, 
such fact will be shown. 



: lHh^M M&M&J§s$& ;£er 
9«fifi-UT-9-l.-Aug...44.:-.( 
for 2 moa to be entei 



on 



s. Two or more deductions for National Service 
Life Insurance. An entry is required when two or 



5. Aug-44. r^e. Harvey __ J ...Thonrpooni, Lake i 
Citj i .Minn.uMer.iq^ 

$8-55..for..d«9ag.e.Jtq.p.i ivate 

leroperj^..per..app.roved findinge 
b^ard..pf. .off; ic.er.a L Jt. Snelling, 
Mina..l..Au S ..44... 



v. Damage to private property. When a deduc- 
tion is to be made under the provisions of AW 105, 
an entry will be made. 
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REKARKS— Fwan-ciai. 

Ejiliilaienl allowance. «' S 
lor lh. tr.de .1 

pai.be 



It^ueed no barel pa* upon diacharfe on |9 to 



Show actual date of entry. 




Description IffigW duo U. 3. or 




No entries required. 



Dates to which soldier has 
been last paid must be shown. 



Entries must contain sufficient 
data for payroll remarks. 







— 



— 



..... 



Remarks-Finoncial ^ — -/ |f spote insufficient use INSERT, 
'continued on — 4 W.O., A.G.O. Form No. 24-4 
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SECTION XXIX 
REMARKS— ADMINISTRATIVE 




65. GENERAL. Administrative information not 
shown elsewhere and not of a character authoriz- 
ing pay is entered under "Remarks — Administra- 
tive" on page 15 of the Service Record. The per- 
sonnel officer who has custody of the Service Record 
is responsible for making these entries. The use of 
a rubber stamp in making certain specified entries 
in this section is authorized. Abbreviations will 
conform to AR 850-150. 



Ba ported tor aotlTO frlty B t O fl TO. 
yfaflhy, i iise. fi. Jan 44 



(2) When a reservist reports at the reception 
center for active duty, another appropriate entry, 
as shown, will be made and signed by the officer 
who made the entry. (Use of rubber stamp is au- 
thorized.) 



Jffiowledge I MJS- »5-6S.°A &&&S9h - 
condition as at. the time ..ofjny. 



(3) If the reservist does not claim the incurrence 
of any physical disability when he reports to the 
reception center, an entry will be made and signed 
by die enlisted man. (Use of rubber stamp is au- 
thorized.) 



Transferred to ~the_ Enlisted "HeBerve 
CorpB 15 toe 43 Twurroant to 4B &15*5W i 
and faralahBd tranatwrtrtatlori 'to local 
board. gala reaey yiBt f ae orderad lio 
astlve_ ^ujiy to...ropgrt.Jp_^e__Eec.ep.tlon 
Ca nta* at SanPLShelby. Kla», en 5 Jan . 

44 and wfts furnished. transportation 

aa4..w^aksrtence..f^r^Jp^^^_ 

1st Lieut ADS 



66. EXAMPLES AFFECTING ADMINISTRATIVE EN- 
TRIES, a. Enlisted Reserve Corps. (1) When a 
man inducted into the service requests and is given 
the opportunity to go from the induction station 
to his home to arrange his personal affairs, an ap- 
propriate entry, as shown, will be made and signed 
by the officer who made the entry. (Use of rubber 
stamp is authorized.) 



A physical inspect jion. on .5. Jan_44_ 

jnflj.flate * that thi a man lg_appa^^t 
in. the aaae yh^ lcal^c<?g41*A95„^-gi- 





Lt DoltiC 



(4) When the leservist reports at the reception 
center, he is given a careful medical inspection, 
and if no defect is discovered an entry will be made 
and signed by the medical officer. (Use of rubber 
stamp is authorized.) 




b. Citizenship. (1) An entry will be made at 
the reception center concerning the status of any 
nonritizen. 
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pMtiras te agwar for dtliona 



(2) Application, (a) A noncitizen who has 
not filed any papers will be told at the reception 
center of his right to apply for citizenship. Nor- 
mally, the application is filed within 30 days of 
entrance into the Army. An entry will be made 
showing what the individual's desires are. 



1 •eknow^ed^* rec ttpt of ay 
ra frliatiott eartifle>t»> 



(b) When the original certificate of naturaliza- 
tion is delivered to the enlisted man upon his hon- 
orable separation from service, the entry "I ac- 
knowledge receipt of my naturalization certificate" 
will be made followed by the enlisted man's sig- 
nature. 



Application foT'clt'izenshio no'Fmadi 







(6) When a noncitizen who has not applied for 
naturalization within 30 days is sent to a personnel 
replacement depot or port of embarkation upon 
completion of training lor shipment to an oversea 
theater, an entry will be made to the effect that 
application for citizenship has not been made. 




(4) Ineligibility, (a) When a noncitizen who 
is ineligible for naturalization is sent to a per- 
sonnel replacement depot or port of embarkation 
for shipment to an oversea theater, an entry will 
be made showing his ineligibility for citizenship. 



Application for naturalization "made""" 

^MSMn.^m^EmssL.~ 

io.acco^ararapo.licatlon. 



(r) When a noncitizen applies for naturaliza- 
tion at a replacement training center after 30 days, 
an entry will be made to the effect that application 
has been made, together widi the reason for delay. 



Honcltizen. ineligible for naturaliza- 

Akftar.^P.9S_^t...4«Bire..««rvlce 

folatle^-Pacif la. laeatar . 



(b) If the ineligible noncitizen expresses a de- 
site not to serve in a particular oversea theater, 
the entry will be made to include such a statement. 



Jjigngd ..Qflrtlf IflUti , of oatarnLUfl-tlflft.. 
Ho. 334 126. 




(3) Naturalization, (a) When an enlisted man 
is naturalized an entry will be made showing the 
facts (date and number of certificate and appro- 
priate reference to section 701 or 702, Nationality 
Act of 1940). The original of die certificate of 
naturalization issued will be filed for safekeeping 



NojjdecYajguit AU_ e ° wgtB adal'ni" i terecTTEe 
oath of ■arTlee and oteedleoco fiff 
aliens \jpder the jprovisionB of par 
134.^.615-^00^^^^^ 





c. Oath. (I) When a noncitizen does not 
dare his intentron ot obtaining citizenship, and 
does not desir; to take the oath of allegiance, he 
may be given the oath of service and obedience, 
and an entry to that effect will be made. 
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Read the oath of service and 
obedience for aliens. Upon his 



refusal to swe^.thereto J ,_ he was 
inforaed that" "hie refusal "to "so 



ewear .to. 3&SL -°**JL.4i d LifiJSStJSt. 

e^tf "his otllgHtloa as to swrlco 

M A, ^^ai,«jnoii to the Onlted Stat— . 



(2) Should the noncitizen refuse to take either 
th. an eiitrv to tliat effect will be made. 



laot frrpanaani Jaw 

J*gan J ..Co.l-JS... 



all owed 7 J an 



g. Determination of dependency. When a deter- 
mination of dependency has been made in connec- 
tion with the payment of monetary allowance un- 
der AR 35-'152(), an entry will be made showing the 
date of such determination, the voucher number, 
the name of the disbursing officer, and the account 
with which evidence of determination has been 
filed. 




itaendmentflto National. Service .Litfs . 
I_neurance_Ac 



d. Life insurance. Amendments to the National 
Service Life Insurance Act will be read and ex- 
plained to all enlisted men at the reception center, 
and an entry will be made showing date. 



14_JuJ.. Ml-BailFICIAHY.--Ma.13r J..KelBey, 
wife, 201 Locust St. Buffalo, N.T.. 
aggjEjUjll BStolCIAfiY--Allce C. ke'isey, 

gp^ST..RBlJ«iyS--Alicej;..Kel8ey i 

■other. 9 State St JL .^ll_City JL Pa. 

pjRsoH to isJrovmsD W CASS OP 

»0?^lCr-;-Mary_ J^Keise^ wif « A 201 

^^t.St^BM.f^ikl. , 



e. Changes in beneficiary, nearest relative, or per- 
son to be notified in case of emergency. When a 
change occurs in designation of beneficiary, name 
and address of nearest relative or person to be noti- 
fied in case of emergency and a WD, AGO Form 
No. 41 is prepared, the incorrect entries recorded 
on page 2 will be lined out and the correct data 
entered under " 




f. Marital status. Change in marital status and 
date will be entered. 



■as k&JPW ! = i;;is^ilis..Eegl.terI 



If, a fmrfot, 



h. Syphilis. (1) When an enlisted man is discov- 
ered to have syphilis, the surgeon initiates a medical 
record on WD, MD Form No. 78 (Syphilis Regis- 
ter) , and the existence of such a record will be 



WD' BP ioaa Tto, 78 t3yghlll« flagfter) 

iftCTai^Lon_ilLjaaI^Iip..'iS« 

^u^eon.G«neTal._ 



(2) When the register is closed such closure will 
be entered showing the date the register was for- 
warded to The Surgeon General. 




i. Oversea service. (1) When a physical defect 
is discovered which disqualifies a man for oversea 
service or which requires special consideration in 
assignment, an entry with date will be made de- 
scribing briefly in nontechnical language the phys- 
ical defect and the limitations on assignment which 
it creates. 
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(2) Should such a disqualifying defect be cor- 
rected, the notation will be lined out, initialed, and 
dated as being no : 




„_1944* 



(3) When, under the provisions of Sec XI, Cir- 
cular No. 340, War Department 1944, an enlisted 
WAC is considered eligible for assignment to over- 
sea service, an entry to that effect will be made. 



j. Record of prescription for spectacles, commer- 
cial type, and eyeglass, gas mask Ml. In order to 
facilitate the replacement or repair of lost or broken 
lenses and spectacle frames of the spectacles, com- 
mercial ivpe, and the eyeglass, gas mask Ml, a 
permanent record will be made by entering perti- 
nent data furnished by the surgeon. No entries re- 
quired if WO, AGO Form No. 8-117 has been 
prepared ami is filed with the Service Record. 

(1) Spectacles. The following data will be made 
a part of such records for the spectacles, commercial 




(a) When an individual is examined and in the 
opinion of die prescribing officer, spectacles, com- 
mercial type, are not required, entry will be made 
showing date of examination and stating that 
spectacles are not necessary for the efficient per- 
formance of military duty. 



S&ss&t 



Bph 



.3.25. 



m* 



_±_l ? 0Q„_. 



Left 

3*25; 



_§0. 



_t.l...Q0.. 
.90. 



-§Q/2QQ JJQ/2QQ.. 



Gaxrsctftl .2Q/2Q... 

Pur)illar£_dl»tance 62„ 

T emple length j§ 



Bye site 



42 



(b) If, after examination, it is found that spec- 
tacks are necessary, the following entries will be 
made: 

/. Prescription data. 

(a) Date and place of refraction. 

(b) Visual acuity of eadi eye and 

visual acuity, binocular, with 
and without correction. 

(c) Correction required for each eye. 

(d) Frame size. 
2. Issue data. 

(a) Date spectacles ordered and date 

spectacles are issued. 

(b) Number of pairs of spectacles is- 

sued to the individual. 



iS^tJSJBSXe^Mi&MJ^i.M _ 

._ .Right Uffc._ 

-§pb- son* mm 

-Sri. ft&tt J&OQ 

„ 90 90. 

jCorrected „2Q/20 20/20 

.?9?A^iM.o/Ley.««ia»» " 

.sis.«.^.jaa«k;_....jiiiyaraai 

Jafce .p.rde^dj__ J. JTu^ 44 

Date issued: 12 Jun 44 _ " 



(2) Gas mask Ml. The following data will be 
made a part of such records in the case of the eye- 
glass: 

(o) Prescription data. 

1. Correction required for each eye. 

2. Position of eyeglass, gas mask MI. 

3. Size of the proper fitting mask. 

(b) Issue data. Date eyeglass, gas mask Ml or- 
dered and date this item is issued. 
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JjEgjlL>BfcBMSM — oot a ah oea 12 Jan 44*_ 



k. Shoe adjustments. When minor orthopedic 
shoe adjustments are made, that fact with date will 
be entered. 



_Uaarte<L.18_Apr.44 




.. Dental work. (1) A brief description of any 
bridge, denture, or other prosthetic appliance, to- 
gether with the date of issue, will be entered. No 
entries required if WD. AGO Form No. 8-117 has 
been prepared and is filed with the Service Record. 




(2) A complete dental identification record for 
all flying personnel including airborne troops, is 
made out by a dental officer on WD, MD Form No. 
79, which will be securely attached to the Service 
Record. An entry showing that fact will be made. 



— — — ii w — „— jr 

PartlcHnatad to cortbafc ton* Barag 



m. Wounds. Participation in action or in battles 
and wounds and injuries received in service will be 
entered, including wounds or injuries that do not 
require hospitalization. 




n. Removal of charge of desertion. When a 
charge of desertion is removed as having been er- 
roneously made by the authority competer* 1 ■ 1 



the trial, a copy of the order or communication 
authorizing the removal of the charge of desertion 
will, immediately upon receipt at the post, camp, or 
station at which the enlisted man is serving or is in 
confinement, be transmitted to the personnel offi- 
cer for notation on the Service Record as follows: 
"Charge of desertion of (date) removed as having 
been erroneously made," citing the number, source, 
and date of the order or communication authoriz- 
ing the removal of the charge of desertion. A copy 
of such order or communication will also be for- 



conoaalaent of prior 



•eparat ion with jLlocharg* -Oart If !■«*! *. 
other &»$^&^S^L3^^.SSL3&^-: 
injL 2nO».r , L_C.__2 _Jan_43. 



o. Dishonorable discharge. (1) When an enlisted 
man conceals prior separation with discharge other 
than honorable, decision to retain or discharge him 
will be based on the record of current service. If 
the man is retained, an entry will be made. 




(2) When a general prisoner who has been dis- 
honorably discharged is honorably restored to duty, 
a new Service Record will be prepared. However, 
an entry will be made in both the old and the 
new Service Records selling forth the fact and the 
date of honorable restoration to duly with the au- 
thority therefor. In the old Service Record there 
also will be entered the fact that a new Service 



..B*»torad ■ %9. 4aS7.15 .JaJi 44. without 

trial, daiertlon of 10 Hoy 4g 
adai U«4, Authil Ltr jj. Jth 9*rt 
flia 201.52, 12 



estored to duty without trial, desertion admit- 

1) When desertion is admitted and the en- 
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listed man is restored to duty without trial, a copy 
of the order or communication authorizing the 
restoration to duty will, upon receipt at the post, 
camp, or station at which he is serving or is in con- 
finement, be transmitted to the personnel officer 
for notation on the Service Record as follows: "Re- 
stored to duty (date) without trial, desertion of 
(date) admitted," citing the number, date, and 
source of the order or communication directing the 
restoration to duty. 

(2) The actual date of restoration to duty is the 
date of receipt of the order or communication at 
the post, camp, or station at which the enlisted man 
is serving or is in confinement, authorizing the 
restoration to duty without trial unless the date is 




q. Civil confinement. When an enlisted man is 
confined by civil authorities, an entry will be : 
showing the date of arrest, the nature of the 
fcnse for which arrested and the date of commis- 
sion; whether held for trial, tried, and convicted; 
and, if convicted, the sentence adjudged. 



21. Jun 44--bo1 "refused "to fire 
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4ttend^_Ba8ic_C.ouj8ei_ .A^iniBt^lon", 
f\ ^B^ni ^ff^ 'lja 12 Jan 44 to S T«l> , 

MlAiL.no%..er^^Pr.-?^^'i<r 

..defici.encjr. 



t. Service school failure. In the event a man sent 
to a service school to follow a specialty course fails 
to graduate, an entry will be made explaining the 
failure briefly. 



(Afa-yi«l 22 flee 4g« 



u. Warrant Officer examination failure. If the en- 
listed man fails an examination for appointment 
as a warrant officer, an entry with date to that 
effect will be made. 



.... . ......... 



Atzd.Uptor Vehicle Driver and 
fcechan ice Award 10 '^MiMM^il 



'- ~ — ... 



v. Badges and ribbons. (1) When an enlisted 
man serving as a driver or mechanic is awarded a 
qualification badge, an entry with date will be 
made. 



r. Refusal to fire qualification course. When an 
individual refuses to fire a qualification course in 
the use of arms the fact and date of such refusal will 
be shown. 



*? ^..^.-?ora„No"831 .X?ranecript_qf_ 



Aflademlc-Racordi-ia-a--part-of-tM« 

record and will be given to EM ugon_ 

ii^raUon_froB the eernciVZ^ 



s. Army Specialized Training Program. When an 
enlisted man is separated from the Army Specialized 
Training Program, a Transcript of Academic Rec- 
ord (WD, AGO Form No. 831) will be prepared. 
The original will be kept with the soldier's Service 
Record and an appropriate entry made as shown. 
It will be given to the individual upon separation 
from service. 



...At*A.Aw..Mr--?orc.efl-.?^ 

... .Bade.«....S0..#157, .Bandolph. field, Tex 
IS Jun 44. 



(2) When an Air Corps enlisted man is awarded 
an Army Air Forces technician's bac"- ' 
date will be entered. 




(3) When an enlisted man is authorized to wear 
• glider badge, an entry with date will be made. 
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Infant rymn'e Badge i» > .rjirt, M - 



(4) When an enlisted man is awarded an expert 
infantryman's badge, the record of his qualification 
on the form prescribed in Circular No. 322, War 
Department, 1943, will be included in the Service 
Record and a notation to that elfect will be entered. 



untor ■prorUloM wuf lift IP, Ql> pBf» 




w. Return from overseas. (1) If a soldier is re- 
turned from overseas for discharge, hospitalization, 
or rotation, a notation to that effect with date will 
be entered, including reference to die appropriate 
subparagraph in Circular No. 58, War Department, 
1944. 




(5) Eligibility to wear a service ribbon or a bat- 
tle star will be entered. 




(6) Eligibility to wear oversea bars will be en- 
tered showing number of bars. 



Soldier favorably conaldered for 

Good_Conduot Medal at "time of trana- 



(7) Upon transfer, a statement with date that 
the enlisted man was considered "favorably" or 
"unfavorably" for the Good Conduct Medal or 
will be made. 



Bepafer iat ad jPf , net to be aagd outalde 



(2) When an individual is returned to the 
United States and the provisions of Circular No. 
21, War Department, 1944 « 
entry will be made. 




x. Religious preference. Each inductee is told 
that he is authorized but not required to state his 
religious preference by denomination. The term 
"Protestant" will be used only when ihe man claims 
no specific denomination. The word "None" will 
be used only when the man claims no religious 
convictions. 



Comne ndcd by 10 
aervl ce— Ltr TO. 




16 Hov 43 



When, as the result of an inspection, an en- 
listed man is commended by an inspector general 
for meritorious service, an appropriate entry with 
date will be made. 



Report of Disability for Inaurance 

purposee forwarded to Veteran* 

Ada^iatratioBi. *aahlngtott P.O. 
ZUiag-M, 



y. Report of Disability for Insurance Purposes. 

Where applicable, entry with date will be made 
showing Uiat "Report of Disability for Insurance 

" to the Veterans Ad- 
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ftcrotmb^f loyalty tor— ttfaiion tot 
position of t raBt j^wM check and 
10 lnt*^*"?]-- 4 ^ 44— fiaport 



Floral) le lHyalty_check for position 
of Jj^A--i4 Aug_44--Local W&t, OK, 



4th Sv C. 



z. Favorable loyalty investigation or check. The 

extent, results and date of any favorable loyalty 
investigation or check conducted to determine the 
suitability of an enlisted man for a position of 
trust will be entered. The entry will also desig- 
nate the headquarters of the service command or 
oversea command in which the report of the investi- 
gation or check is filed. The entry to be made must 
necessarily be in a form which will fulfill the re- 
quirements of the particular case, but in general 
it should conform to the examples shown. 



of service is National Guard, is discharged from 
the service and an extract of his enlisted record 
from the back of the discharge certificate, WD, 
AGO Forms Nos. 55, 56, or 57, is forwarded to the 
djutant general of the State from which he was 



This entry will indicate the form number of the 
discharge from which extracted, the State to which 
forwarded, and the date of forwarding. The entry 
will be signed by the officer responsible for adminis- 
trative procedures in connection with the discharge 
of tbe enlisted man. 



44 at Prwiaio of Sto rymetiwo^ 
-Calif-. 



j-SeldjL^jJisia]- 



.at .SamM!i*Ji3k 



aa. Presentation of medals and decorations. 

an enlisted man is presented with a medal or dec- 
oration, which is entered on page 6 under "Medals, 
Decorations, and Citations," the actual date and 
place of presentation will be e 
markN — Administrative.' 



._?9.™ »o..^_^sxwK4e.d.to_.«xe. 

..MJtt^t.^n.«ral_of_the_.8ia.$.9_Af 

._Cent6r Jk ..r.t..l)l35,..H.,J J . 



of National Guardsman. When 
' ~i basic status in current 
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Enter only administrative mat- 
ter of a character not affecting 
pay. 



If space is insufficient use In- 
sert, W.O., A.G.O. Form No. 
24-3. 



16 

REMARKS — Admnistbativb 



Officer having custody of S/R 
is responsible for making 



— 












Abbreviations, if used, will 
conform to those listed in AR 
850-150. 
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INDORSEMENTS 




67. GENERAL. Indorsements, which are found on 
pages 16 through 22 of the Service Record, will be 
filled out in the following instances: 

a. Transfer, except transfer from one company 
or detachment to another company or detachment 
within the same battalion or regiment when the 
Service Record remains in the same Personnel 
Section. When the soldier is undergoing basic 
training at a replacement training center, indorse- 
ments need not be prepared for transfer from 
one unit to another. (Sec sec. XVI.) 

b. Change of station except as a member of an 
organization changing station. 

c. On leaving (or nr returning from the United 
States on furlough from an oversea station. 

d. In cases of unauthorized absence when 
dropped from the records under the provisions of 
AR 615-300. 

e. When an enlisted man is transferred as a 
casual to foreign service, the Service Record will be 
forwarded by indorsement to the commanding 
officer of the port of embarkation to which the 
soldier is directed to report. 



TM 12-230 
67 

f. When a soldier is sentenced to be dishonor- 
ably discharged, execution suspended, the Service 
Record will be forwarded by indorsement to the 
officer in charge of the place of confinement. 

g. The Service Record will be forwarded by the 
organization commander by indorsement to The 
Adjutant General 30 days after an enlisted person 
has been reported missing, missing in action, cap- 
lured, or interned, or as soon after the expiration 
of 30 days as the exigencies of the situation permit. 

h. When military personnel are returned to ihe 
United States for hospiialization, oversea com- 
manders will indorse the Service Record as follows: 

"To Commanding Officer, United States Armv 
Hospital. 

Soldier transferred to the United States for hos- 
pitalization (by ship) by airplane." 




68. DETAILS OF ENTRIES, a. Heading. The first 
two blank lines of the indorsement will contain 
the name and location of the unit exercising admin- 
istrative control over the companv or detachment, 
to which the enlisted man is at present assigned or 
attached, and the date. 




b. To Enter here die com- 

mander of the organization to which the enlisted 
man is being transferred. 




c. This soldier was transferred to 

The normal entry after iMs heading will be "Your 
Command." The exceptions to this entry are as 
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(1) When an enlisted man is absent without au- 
thority and is dropped from the records under the 
provisions of AR 615-300, the words "was trans- 
ferred to" will be lined out and "AWOL" will be 
substituted. The actual date of AWOL as shown 
by the morning report and the actual place of 
AWOL will be stated in the following manner: 
"AWOL (date) at (place)." 




(2) When a deserter or absentee while awaiting 
trial escapes from confinement, the heading, "This 
soldier was transferred to," will be lined out and 
"Escaped from confinement (date) at (place) 
while awaiting trial" will be substituted. (See AR 
615-300.) 



18 OCT 44 




f. He was last paid to include 

Enter the date to which the enlisted man's account 1 - 
were last stated in lull on a regular or supplemental 
pay roll. (Do not enter date of partial payments.) 




9- By Enter the name and 

grade of disbursing officer if any. 




h. Due United States; if nothing, so state. Enter 
all current indebtedness of tlie soldier to the 
United States as indicated under "Remarks — Finan- 
cial" and elsewhere in the Seivice Record at the 
time ol his change of status. This will include — 




d. Per. Enter the authority for the transfer, for 
example, a -Special Ordei, showing number, issuing 
headquarters, and date. No entry is made here for 
a soldier absent without authority. 




e. And left this organization .... 

Enter the date the enlisted man actually left his 
organization. 



John . S.._.Ad£ing. ,.. Cap.t. .E2..f 05_mp_nt h_Jun. .44 ; 

tor 44; T fr Key Yflfe City %6 Bt 

Snel llPE, Zf ijnyiFa ffiS65, 1 Jelj 44, FD 



m 44. 



(1) Loss of or c 
or supplies. 



lage to Government property 
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(2) Expenses paid for arrest and return to mili- 
tary control of an absentee. 

(3) Partial payments, over-payments. 

(4) Amounts due post exchange, post laundry, 
post tailor, or company fund. 

(5) Transportation and subsistence. 

(6) Detained or forfeited pay under sentence of 
a court-martial. 

(7) Indebtedness on account of absence without 
leave, or absence from duty because of disease re- 
sulting from the eidisted man's own intemperate 
use of drugs, alcoholic liquor, or through disease or 
injury the result of his Own misconduct. The per- 
tinent procurement authority, if any, will always be 
stated. 
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_ j. This soldier has (has not) a Class E allotment run- 
ning which has been deducted from his pay to include 

— ■ 19 T his line of 

the indorsement will be deleted as entries regard- 
above. 31 C madC ^ P ' 6 m h ^ 




The class, amount, and date through which 
the last deduction was made for each allotment 
and/or deduction will be entered on the last eight 
lines as indicated. 




k. This soldier has authorized a Class D deduction 
for Government insurance which has been deducted 
from his pay to include , 10 

This line will be deleted same as j "above. 




I. His character is The en- 

listed man's character rating will be obtained from 
his company commander and entered in the Service 
Record by the personnel officer. The entry will be 
one of the following: Excellent, very good, good, 
fait , poor, or unknown. 



•dwku* i 4* .i - -V rf :. ..t;QrietgX3r..alir8„ in . lieu?S§§ 
of -.aai.JSiaflL_Mfe.-AV. rat o. of .__3.7g._oer.... 

day 't^. p^ vi^ J^^,^.^' r ^ ^^t r " u 



Due soldier at date of 



Enter 



in this space the reason, such as "Transfer," "AW 
OL," etc., followed by the credits in favor of the 
enlisted man to date; if nothing, so state. The 
credits will include such entries as— 

Monetary allowance in lieu of quarters and sub- 
sistence, giving inclusive dates for which monetary 
allowance has not been paid. 




m. Efficiency rating as soldier _ 

The enlisted man's efficiency rating will be ob- 
tained from his company commander and entered 
in the Service Record by the personnel officer. The 
entry will be one of the following: 

Superior, excellent, satisfactory, unsatisfactory, 
inferior, or unknown. In addition, the statement 
"Very satisfactory for Air Corps promotions" may 
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be used for enlisted men of the Army Air Forces. 
At installations where clearance or similar forms 
are used, the character and efficiency rating may be 
eniered on such forms and initialed by the enlisted 
man's commanding officer. The personnel officer 
concerned will transcribe such entry from the form 
to the Service Record. 




n. I have personally verified all entries in this in- 
dorsement. On the first line will be entered the 
signature of the personnel officer. On the second 
line will be typed or printed his name, grade, and 
organization. 



of accounts between date of return to military con- 
trol and date of approval of sentence. 

(2) In case of conviction of desertion and sen- 
tence to dishonorable discharge, if WD, AGO Form 
No. 27, giving the unsatisfied indebtedness, if any, 
at date of desertion, is attached to the Service Rec- 
ord, the unsatisfied indebtedness at date of deser- 
tion will be stated, followed by a complete state- 
ment of accounts between date of return to military 
control and date of approval of sentence. 

(3) When an enlisted man is apprehended while 
serving in a fraudulent enlistment and is dropped 
from the records in that enlistment, the record of 
indebtedness at date of apprehension will be trans- 
ferred to the Service Record pertaining to his valid 
enlistment. 

q. WD, AGO horm No. 27. Upon receipt of 
WD, AGO Form No. 27, at the post, camp, or sta- 
tion at which Lhe enlisted man is serving or is in 
confinement, it (the original, not a copy) will be 
attached to the Service Record as a part thereof. 




p. Procedure under specific conditions. In cases of 
unauthorized absence when dropped from the rec- 
ords under the provisions of AR 615-300, or sen- 
tence to dishonorable discharge, execution suspend- 
ed, the accounts will be stated on the next blank 
indorsement. Whenever the accounts of an enlisted 
man are stated on a supplemental pay roll, that 
Tact will be set forth, with the date, name, and 
station of the disbursing officer to whom the pay 
roll is submitted. 

(1) In case of conviction of desertion and sen- 
tence to dishonorable discharge, if WD, AGO Form 
No. 27 (Statement of Accounts) , giving the un- 
satisfied indebtedness, if any, at date of desertion, 
is not attached to the Service Record, request there- 
for will be made upon The Adjutant General and 
preparation of the pay roll delayed pending re- 
ceipt of same, or information that . supplemental 
(desertion) pay roU was not paid. ^If such^pay roll 

will be repeated, followed by a complete statement 
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Enter designation of unit or or 
ganizotion preparing the in 
dorsement. 



Enter ollotment and/or deduc- 



Rotings are given by soldier's 
commanding officer. 



No entry required. 



16 

INDORSEMENTS 



Thole indo.-jementsare filled oul in all caacs fthen a aoidier deilill or b Iraiu'e.Tsd 
Iroin one company cr detacWnl to another compa.-rr or detaehmen: and in all 
d»<td ol aitlun eKCpt Ki-h an oeianiralniA. ana Jfon tnrnfcr lo inaclm Halm. 

»aed «:-.on . aoldier b k£, aUachad lo aoclb« o...n. 




Delete the words "transferred 
to" when necessary and sub- 
stitute a 



Delete these statements. 



This signifies that ALL entries 
have been verified including 
character and efficiency rat- 
ings. 
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SECTION XXXI 



FINAL INDORSEMENT 

(See note on page 7G) 




b. Place. Enter the location of the organization 
mentioned above. 




69. GENERAL a. When filled out. The final in- 
dorsement will be filled out only in the case of an 
enlisted man's discharge, release horn active Federal 
service, death, retirement, return from active duty 
to inactive status on the retired list, or when for 
any reason he is dropped from the records. 

b. When not filled out. Under no circumstances 
will a final indorsement be filled out in the case of 
an enlisted man AWOL or in desertion. 




c. Date. Enter the date the final indorsement 
was prepared. 




d. Last name, first name, middle initial, and Army 
serial No. Enter the last and first names, middle 
initial, and Army serial number of the enlisted 
man. 




e. Grade. Enter the grade held by the soldier at 
the time of his separation from the service. 




70. DETAILS OF ENTRIES, a. Company or detach- f. Organization. Enter the designation of the 

ment. Enter the name of the company or unit with last permanent organization to which the enlisted 

which the enlisted man is serving or to which he man belonged prior to the time of his discharge. A 

is attached. casual company will not be shown. 
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g. Was separated from the service by reason of. 

Enter here the specific cause for the soldier's sepa- 
ration, - 



(1) Honora 
of service. 

(2) Honorable discharge on certificate of dis- 
ability for discharge. 

(3) Honorable discharge for the convenience of 
the Government on account of short remaining 
term, to enter the United States Soldiers' Home, 
to reenlist, or for other authorized purposes 
(specify) . 

(4) Honorable discharge on account of depend- 
ent relatives. 

(5) Honorable discharge by purchase. State 
whether or not any portion of the purchase price 
was remitted. 

(6) Honorable discharge on account of minority, 
under paragraph 31a or b, AR 615-360, as die case 
may be. 

(7) Discharged not honorably on account of 
fraudulent enlistment. Nature of fraud involved 
to be shown. 

(8) Discharged not honorably by reason of con- 
viction by a civil court. 

(9) Discharged not honorablv on account of 
desertion and conviction by a civil court. 

(10) Discharged not honorablv on account of 
desertion and physical unfitness for service, deser- 
tion admitted. 

(11) Dischar 
desertion ar 
mined. 



ed not honorably on account of 
unfitness, 



(12) Discharged not honorably by reason of de- 
sertion, trial barred by 39th Article of War. 

(13) Discharged not honorably on account of 
habits and traits of character. 

(13) Honorable discharge or discharge not hon- 
orably (as the case may be) on account of inapt- 
ness. 

(15) Dishonorably discharged. 

(16) Retirement. 

(17) Death. 

(18) Dropped (showing details) . 

(19) Transferred to Enlisted Reserve Corps, kev 
industry (AR 615-363). 

(20) Released from active service, key industry 
(AR 615-363) . 




i. At 

separation. 




j. Authority Cite author- 

ity by reference to the appropriate Army Regula- 
tor separation. 



ttHM)Mi.A^ ■ : - ' . . . ... .1 ■ ■ > 




k. Retained in service days 

to make good time lost (A.W. 107). Enter the actual 
number of days the soldier was retained in the 
service to make good lime lost under the 107th 
Article of War. (If none, the figure "0" will be 
entered.) 




Absent from duty days subse- 

quent to normal date of expiration of term of enlist- 
ment. Enter the actual number of days the soldier 
was absent from duty subsequent to the normal 
date of expiration of term of service. ("" 
figure "0" will be entered.) 
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m. Retained in service _ days for 

convenience of the Government on account of 

Enier the actual number of days retained 

in service for the convenience of the Government 
for any reason oilier than that shown in k and 1 
above. (If none, the figure "0" will be entered.) 
If a figure other than "0" has been entered, on the 

such as — 

(1) "Awaiting trial or result of trial, acquitted 
of charge." 

Dualized." 



able. For kind of discharge certificate furnished, 
see AR 345-470. If a Certificate of Service (WD, 
AGO Form No. 280) is given the soldier in lieu of 
a discharge certificate, this fact will be entered in 
the Final 




r. Due United States: if nothing, so state. Enter 
all money due the United States by the enlisted man 
at the time of his separation from the service which 
was not collected at time of separation. If nothing, 
state "Nothing." 




n. His character is _ 

character given the enlisted man on 
certificate. (See AR 345-470.) 




s. Due soldier at date of • — 

Enter the word "Separation" and follow this with 
entries showing all amounts due soldier and not 
paid at time of separation, such as monetary allow- 
ance in lieu of quarters and subsistence. If no 
amounts are due the soldier enter the word 
"Nothing." 



o. Efficiency rating as soldier „ 

Enter the enlisted man's efficiency rating. If un- 
known so state. 




q. *Discharge certificate furnished, WD, AGO 
Form No. 55, 56, 57. Strike out figures not applic- 
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t. Address furnished for future references. Enter 
the address the soldier has given for future refer- 
ences. 




u. Receipt of Discharge Certificate is acknowledged. 
Signature of soldier. The enlisted man will sign 
his name in this space. He will be informed at this 
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time that he may if he so desires apply in writing 
to The Adjutant General for a statement of his 
medical record, stating the purpose for which it is 
to be used. Any carbon copy of his physical record 
upon entrance into service, found with his service 
record and which may have been held pending dis- 
charge, will be given to the enlisted man. 




v. I have verified the foregoing entries. (1) 

Name signed. In this space the personnel oF 
responsible for the entries will sign his name. 




(2) Name typed or printed. Enter name, grade, 
and organization of officer signing on preceding 
line. 

w. Additional entry. When the Final Indorse- 
ment is prepared covering cases listed in paragraph 
70g (19) and (20), an entry will be made to show 
place of residence as designated by the enlisted man. 



71. DESERTION AND FRAUDULENT ENLISTMENT; 
STATUTE OF LIMITATIONS NOT APPLICABLE, a. 

An enlisted man discovered to be serving in a 
fraudulent enlistment by reason of concealment of 
desertion from untcrminated enlistment or enlist- 
ments to which tire statute of limitation is not ap- 
plicable and whose trial for desertion is not barred 
by the 39th Article of War will, unless otherwise 
directed by the War - Department, be separated from 
service or be held to service under his first un- 
terminated enlistment as of the name and date of 
enlistment under which he served therein, and his 
name will be dropped from the records of all sub- 
sequent unterminated enlistments. If brought to 
trial for his desertion or desertions and his fraudu- 
lent enlistment or enlistments, such trial will be 



under the name used in his first unterminated en- 
listment with his other names as aliases, and any 
sentence adjudged will be executed under the 
name used in such first unterminated enlistment. 
The Service Record for the enlistment thus termi- 
nated will be closed by final indorsement entering 
the appropriate remark in the space or spaces pro- 
vided and in the manner indicated in the following 
examples: 

(1) Discharged by reason of desertion admitted 
and, physical unfitness, (a) Service Record for first 
unterminated enlistment — "Discharged by reason 
of desertion admitted and physical unfitness, per 
instructions Hq Service Com- 
mand, dated " 

(b) Service Records for fraudulent enlistments 
— "Dropped. Discharged under the name of — 




unterminated enlistment of ...................... 

by reason of desertion admitted and physical ur 

ness, per instructions, Hq 

Service Command, dated . — 



(2) Discharged by reason of desertion not ad- 
mitted and physical unfitness, (a) Service Record 
for first unterminated enlistment — "Discharged by 
reason of desertion not admitted and physical un- 
fitness, per instructions. War Dept., dated ..— 



(b) Service Records for fraudulent enlistments 

—"Dropped. Discharged under the name of 

, as of the first 

unterminated enlistment of 



by reason of desertion not admitted and physical 
unfitness, per instructions. War Dept., dated ~ 



(3) Restored to duty without trial. Service Rec- 
ords for fraudulent enlistments— "Dropped. Re- 
stored to duty without trial under the name of 

_ , as of the first 

unterminated enlistment of " 

(4) Tried by court-martial and not separated 
from service as the result of sentence thereof. Sen<- 
ice Records for fraudulent enlistments — "Dropped. 

Held to service under the name 

- , as of the first unterminated 

enlistment of " 

(5) When tried by court-martial and separated 
from service as the result of sentence thereof. (Sen- 
tence to dishonorable discharge not suspended.) 

(a) Service Record for first unterminated enlist- 
ment — "Dishonorably discharged, G. C. M. O. No. 

Hq 

Service Command, — _ " 

(b) Service Records for fraudulent enlistments 
—"Dropped. Sentenced to dishonorable discharge 

under the name „ _ , 

G. C. M. O. No , Hq. 

- Service Command, 
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(6) When tried by court-martial and . 
to dishonorable discharge. (Sentence to 
able discharge suspended.) 

(a) Service Records for fraudulent enlistments — 
"Dropped. Sentenced to dishonorable discharge 

under the name 

G. C. M. O. No _ 



Service Co 



(b) In such cases the final indorsement of the 
Service Record for the first unterminated enlist- 
ment will not be accomplished until the dishonor- 
able discharge is consummated. However, the 
Service Record for the fraudulent enlistment will 
be closed immediately subsequent to the receipt of 
the order promulgating sentence. 

(7) Insane or mentally defective, charge of de- 
sertion having been removed from first unterminat- 
ed enlistment, and discharged on WD, AGO Form- 
No. 40 (Certificate of Disability for Discharge) . 
(a) Service Record for first unterminated enlist- 
ment— "Discharged on WD. AGO Form No. 40." 



(b) Service Records for fraudulent enlistments — 
"Discharged on WD, AGO Form No. 40 under the 
name from first un- 
terminated enlistment of „ " 

b. An enlisted man serving in a fraudulent en- 
listment who has one or more desertions from 
unterminated enlistments, reverts to the first un- 
terminated enlistment from date of surrender or 
from date of receipt, at the place where he is held, 
of the notification from the War Department of his 
identity, and his accounts will be adjusted accord- 
ingly. 

Note. At those installations where the procedures pre- 
scribed in "Draft of Tentative Procedures Discharge and Re- 
lease from Active Duty," Hq., ASF, 15 Mar 1944, are in 
operation, the procedure prescribed herein lor completion of 
final indorsement will not apply. When the procedures in 
"Drafts of Tentative Procedures Discharge and Release from 
Active Duty," Hq.. ASF. 15 Mar 1944, are generally adopted, 
the instructions relating to entries in the Service Record rela- 
tive to the preparation of final indorsements will be published 
as a part of this manual. 
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Enter this data < 
shown on cover of 
Record. 




Line out words and figures not 
applicable. 



Enter only those amounts not 
paid to soli 
arotion. 



FINAI 



-; 



or dviaeh.-naaO 



To Tha Adjutant Central: 

t 

(UM ■»~cni"i "(Fin I uad {MWnio "in" . . . ■ \ At, , , • .'-V, . ]' No.) ' 



ICrodi) 

vu Mpuilcd from ll» Miiko br rouoa of . 



(On.ou.tloo) 



(Stat© •poeiiio cow. 8»>pu.97c, ' 



Cause of seporotion must I 
clearly and fully stated. 



"asm^m)" 



' (flood" 



(Don, 



lUuiooo in .m>i J.» H m»i« f~J li~ W («- W. IW). 

W-o. •>.« »*, O.T. I. •! .1 lam of 



R.ui=~l in J.T. I- «— 1—. U» tt l-tTP-m ■! 



Hb chorutor [a - 



E4ki«ncr Mtinf •» ooldW . 



D-Ut^SuiM; out. 




These ratings are furnished by 
soldier's company commander. 







tD«»Ifc/.lo.lo.l„.. 













{Numbor wd iiwi or iwt»t roatt) 



V^iZ£miZtt*~~ ^5«4«r ■»■««" 

JUdpt ot Dbcb«s. C«UOa.u, la oc.DO»l«u,»d. 



Ik.,. .t.l-«=W 

tkm* 



Signature signifies that ALL en- 
tries have been verified. 



(Oroa. *od oriuiuliooj 



•Slrtt. oat words nod figures rjpt applicable. 
- mWMy«mooD_udo«! 



bu monetary 
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PAGE 24 OF SERVICE RECORD 
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73. DETAILS OF EN1 

ilials in this column. 



a. 



Enlcr in- 



— — 



72. GENERAL. Whenever an officer authenticates 
any entry by his initials for the first time, he will, 
lor the purpose of identification, record his initials 
and his full name, grade, and organization on this 
page. 



N'nn:©. FTado, and oreanliatl<7ii"V 



^...A. t ..Bjj?«a. 



Daniel B. Sofrbq 



.2d.Lt._38th.Inf.._. 



Jsmen C . Boone. 



.Charlfis. .A,..5.onta 1 

1st 1t.40M.gft __ 



..^wrence.Owec 
MaJ 10Bt& Cay 



—I 



.Larr 2 ..J ! ..p.'.lell. 



L CaPt I nf 

.Li U?tB tag,.. 



b. Name, grade, and organization. Enier the full 
name, grade, and organization of the officer. 
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Authenticated initials of officer 
making entries for first time 
must be entered here. 
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SECTION XXXIII 

TRANSFER AND FINAL DISPOSITION OF 
SERVICE RECORD AND ALLIED 



74. HOW FORWARDED. a. Personal delivery. 

Records Jacket, WD, AGO Form No. 201 (AR 345- 
15) has been designed to serve as a utility working 
file for the records of officers and enlisted personnel 
and as an efficient medium for transporting the 
Service Record and allied papers. When enlisted 
personnel are — 

(1) Traveling in a detachment, the Service Rec- 
ord and allied papers inclosed in the Records Jacket 
will be placed in an envelope or other container, 
scaled, addressed to the commanding officer of the 
new station, and entrusted to the detachment com- 
mander for delivery except as indicated in (3) 
below. 

(2) Traveling alone, the Service Record and 
allied papers inclosed in the Records Jacket will be 
placed in an envelope, sealed, and addressed to the 
commanding officer of the organization to which the 
soldier is to report and entrusted to him for de- 
livery. 

(3) Leaving or returning to the United States 
by air cither alone or in a detachment, the Serv- 
ice Record and allied papers inclosed in the Rec- 
ords Jacket will be placed in an envelope, sealed, 
and addressed to the commanding officer of the 
organization to which the soldier is to report and 
entrusted to him for delivery. 

b. Mail delivery. The Service Record will be 
forwarded by mail only under exceptional circum- 
stances. Under exceptional circumstances when it 
is found necessary to forward Service Records to the 
port of embarkation by mail, the envelope contain- 
ing the Records Jacket will be addressed to the 
commanding officer of the proper staging area, or to 
the commander of the port, if the staging area 
involved is not known. In any event the Service 
Records will not be mailed to unit commanders at 
ports using coded Army Post Office numbers. 

c. Exception. In the event an enlisted man is 
separated from his Service Record and allied papers 
the most expeditious means will be used in forward- 



75. DISPOSITION, a. Forwarded to The Adjutant 
General. (1) Discharged oilier than dishonorably. 
The Service Records will be forwarded to The 
Adjutant General accompanied by — 
(a) Tn all cases — 

WD, AGO Form No. — 

53 (Report of Separation) 
100 (Army Separation Qualification 
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(b) In applicable cases — 
WD, AGO Form No— 

20 (Soldier's Qualification Card) 
30-S (Allotment Discontinuance) 

37 (Report of Proceedings of Board of 

Officers) 

38 (Report of Physical Examination of 

Enlisted Man Prior to Discharge 
or Retirement) 
40 (Certificate of disability for Dis- 



(3) 



Certificate and related papers 
minority 

Correspondence supporting requests for dis- 
charge 

Copy of letter transmitting records to the 
Veterans Administration facility 
(2) Dishonorably discharged without confine- 
ment. The Service Record will be forwarded to 
The Adjutant General accompanied by— 
(a) In all cases — 

WD, AGO Form No— 

38 (Report of Physical Examination of 
Enlisted Man Prior to Discharge 
or Retirement) 
53 (Report of Separation) 
Tn applicable cases — 
WD, AGO Form No— 
*30-S (Allotment Discontinuance) 
Dishonorably discharged after execution of 
sentence. The Service Record will be forwarded to 
The Adjutant General with those records enumer- 
ated in (2) above. 
(a) In all cases — 

WD, AGO Form No— 

38 (Report of Physical Examination of 
Enlisted Man Prior to Discharge 
or Retirement) 
53 (Report of Separation) 
tn applicable cases — 
WD, AGO Form No— 

*30-S (Allotment Discontinuance) 
Absent without authority. When an enlisted 
man is dropped from the rolls of his organization 
as AWOL, the Service Record will be forwarded to 
The Adjutant General by the next blank indorse- 
ment accompanied by — 
(a) In all cases— 

WD, AGO Form No— 

20 (Soldier's Qualification Card) 
32 (Individual Clothing and Equipment 
Record) 

44 (Certified Extract Copy of Morning 

Report) 

45 (Descriptive List of Absentee Wanted 

by the United States Army) 
WD, MD Form No— 

81 (Immunization Register) or WD, 
AGO Form No. 8-117 (Immuniza- 
tion Register) . 

Bearing on the Case (AWOL) . 

of other allowance 
see paragraph 76g. 
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(fc) In applicable cases — 
WD, AGO Form No.— 

29 (Authorization for Allotment of Pay) 
29-6 (Authorization of Class B Allot- 
ment for Purchase of War Savings 
Bonds) 

30 (Notification of Discontinuance of 

Allotment) 
33 (Individual Equipment Record) 
625 (Application for Dependency Bene- 
fits) 

640 (Notification of Change — Family 

Allowances) 

641 (Report of Change of Status and 

Address) 
WD, MD Form No— 

78 (Syphilis Register) 

79 (Dental Identification Record) 
Certificate of Naturalization 

Other legal documents maintained for the 
convenience of the enlisted man. 
(5) Missing, missing in action, captured, or in- 
terned. Thirty days after an enlisted man is re- 
ported missing, missing in action, captured, or 
interned, his Service Record will be forwarded to 
The Adjutant General by the next blank indorse- 
ment accompanied by — 
(a) In all cases — 

WD, AGO Form No.— 

20 (Soldier's Qualification Card) 

32 (Individual Clothing and Equipment 



m 



(6) 



WD, MD Form No.— 

81 (Immunization Register) or WD, 
AGO Form No. 8-117 (Immuni- 
zation Register) 

In applicable cases — 

WD, AGO Form No.— 

29 (Authorization for Allotment of Pay) 
29-6 (Authorization of Class B Allot- 
ment for purchase of War Sav- 
ings Bonds) 

30 (Notification of Discontinuance of 

Allotment) 
33 (Individual Equipment Record) 
625 (Application for Dependency Bene- 
fits) 

640 (Notification of Change — Family 

Allowances) 

641 (Report of Change of Status and 

Address) 
WD, MD Form No.— 

78 (Syphilis Register) 

79 (Dental Identification Record) 
Certificate of Naturalization 

"ler legal documents maintained for the 
ience of the enlisted man 
Death. Upon death, or when report of 




W fi>«*m. upon aeatn, or when report of 
death occurs during the 30 day period indicated in 
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(5) above, the Service Record will be forwarded to 
The Adjutant General by final indorsement accom- 
panied by — 

(a) In all cases — 

WD, AGO Form No.— 

54 (Inventory of Effects) 

(b) In applicable cases — 
WD, AGO Form No.— 

*30-S (Allotment Discontinuance) 
Certificate of Naturalization 
Other legal documents maintained for the 
convenience of the enlisted man 

(7) Retired. The Service Record will be for- 
warded by final indorsement to The Adjutant Gen- 
eral accompanied by — 

(a) In all cases — 

WD, AGO Form No.— 

38 (Report of Physical Examination of 
Enlisted Man Prior to Discharge 
or Retirement) 
50 (Record of Payment of Retired En- 
listed Man) 
100 (Army Sef 

ord) 
280 (Copy of 
Standard Form No. — 

1099 (Signature Card) 

(b) Inapplicable cases — 
WD, AGO Form No.— 

*30-S (Allotment Discontinuance) 

(8) Transferred to enlisted reserve corps (re- 
lease from active federal service) . The Service Rec- 
ord wdl be forwarded to The Adjutant General by 
the final indorsement accompanied by 

(a) In all cases — 

WD, AGO Form No.— 

38 (Report of Physical Examination of 
Enlisted Man Prior to Discharge 
or Retirement) 
53 (Report of Separation) 
100 (Army Separation Qualification Rec- 
ord) 

280 (Copy of Certificate of Service) 

(b) In applicable cases— 
WD, AGO Form No 

*30-S (Allotment Discontinuance) 
b. To the first station. When an enlisted man is 
sent from the reception center or replacement train- 
ing center to a camp or station for assignment, the 
Service Record and the following allied papers will 
accompany him: 

(1) In all cases — 

WD, AGO Form No.— 

20 (Soldier's Qualification Card) 

28 (Soldier's Individual Pay Record 

(carried by enlisted man) ) 
32 (Individual Clothing and Equipment 
Record) 
WD, MD Form No.— 

81 (Immunization Register) or WD, 
AGO Form No. 8-117 (Immuni- 
zation Register) 
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(2) In applicable cases — 
WD, AGO Form No.— 

29 (Authorization for Allotment of Pay) 
29-6 (Authorization of Class B Allot- 
ment for Purchase of War Sav- 
ings Bonds) 

30 (Notification of Discontinuance of 

Allotment) 
625 (Application for Dependency Bene- 
fits) 

640 (Notification of Change — Family 

Allowances) 

641 (Report of Change of Status and 

Address) 
WD, WD Form No.— 

78 (Syphilis Register) 

79 (Dental Identification Record) 
Certificate of Naturalization 

Other legal documents maintained for the 
convenience of the enlisted man 

c. Transfer or detached service. When an enlisted 
man is transferred or placed on detached service, 
his Service Record will be forwarded to the new 
organization accompanied by those records enumer- 
ated in b (1) and (2) above. 

d. Sentenced to dishonorable discharge the execu- 
tion thereof suspended. The Service Record will be 
forwarded by the next blank indorsement to the 
officer charged with keeping the records of general 
prisoners at the place where the prisoner is to be 
confined, accompanied by: 

(1) In all cases — 

WD, AGO Form No.— 

20 (Soldier's Qualification Card) 

28 (Soldier's Individual Pay Record) 

32 (Individual Clothing and Equipment 

Record) 
WD, WD Form No.— 

81 (Immunization Register) or WD, 
AGO Form No. 8-117 (Immuni- 
zation Register) 

(2) In applicable cases — 
WD, AGO Form No— 

29 (Authorization for Allotment of Pay) 
29-6 (Authorization of Class B Allot- 
ment for Purchase of War Sav- 
ings Bonds) 

30 (Notification of Discontinuance of 

Allotment) 

33 (Individual Equipment Record) 
625 (Application for Dependency Bene- 
fits) 

640 (Notification of Change — Family 

Allowances) 

641 (Report of Change of Status and 

Address) 
WD, MD Form No— 

78 (Syphilis Register) 

79 (Dental Identification Register) 

12 



76. DISPOSAL OF ADDITIONAL ALLIED RECORDS, 
a. Individual Clothing Records... Individual clothing 
records will accompany the Service Record and 
allied papers to The Adjutant General only when 
men are dropped as AWOL, missing, missing in 
action, captured or interned. In cases of death, dis- 
charge, retirement or release from active federal 
service the individual clothing record will be de- 
stroyed. 

b. Individual Pay Record. (1) Death prior to re- 
turn to home station. If an enlisted man is de- 
ceased prior to return to his home station, the per- 
sonnel officer will forward the Soldier's Individual 
Pay Record to the personnel officer having custody 
of the enlisted man's Service Record. 

(2) Final action on discharge, death, retirement 
or release from active duty. Upon discharge, death, 
retirement, or release from active duty, WD, AGO 
Form No. 28 (Soldier's Individual Pay Record) 
will not be forwarded to The Adjutant General. 
After entries in the pay record have been checked 
with those in the Service Record, the pay record will 
be destroyed. 

c. Dental Identification Record. This record (WD, 
MD Form No. 79) always will be forwarded with 
the Service Record of all Hying personnel including 
airborne troops. The Dental Identification Record 
will accompany the Service Record to The Adjutant 
General only in case of men absent without author- 
ity or missing, missing in action, captured or in- 
terned. In all other cases the record will be de- 
stroyed at the time and place of separation. 

d. Immunization Register. The Immunization 
Register (WD, MD Form No. 81 or WD, AGO 
Form No. 8-117) will accompany the Service Rec- 
ord and allied papers to The Adjutant General only 
when men arc dropped AWOL, missing, missing in 
action, captured or interned. In cases of death, 
discharge, retirement or release from active federal 
service the Immunization Register will be destroyed. 

e. Certificate of Naturalization. The original of 
the Certificate of Naturalization issued to the en- 
listed man will be filed with his Service Record 
until he is honorably separated from the service at 
which time it will be returned to him. In the event 
of death, AWOL, missing, missing in action, cap- 
tured or interned the Certificate of Naturalization 
should accompany the Service Record to The 
Adjutant General. 

f. Soldier's Qualification Card. Soldier's Qualifi- 
cation Card will not be forwarded to The Adjutant 
General except as indicated in (3) below. The 
disposition of WD, AGO Form No. 20 will be as 
follows: 

(1) For each man transferred to or remaining 
assigned to the Enlisted Reserve Corps or Regular 
Army Reserve the Soldier's Qualification Card will 
be forwarded to the commanding general of the 
service command in which is located the place of 
residence designated by the enlisted man upon his 
release from active duty. 

(2) For each man discharged on Certificate of 
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Disability for Discharge the Soldier's Qualification 
Card will be forwarded to the appropriate Veterans' 
Administration facility or area office. (See AR 
615-361.) 

(3) For each man missing, missing in action, 
captured, interned, AWOL. or discharged to accept 
commission, the Soldier's Qualification Card will be 
forwarded to The Adjutant General. 

(4) For each man deceased the Soldier's Qualifi- 
cation Card will be destroyed at the time the Serv- 
ice Record is forwarded to The Adjutant General. 

(5) For all other men released from active duty 
the Soldier's Qualification Card will be forwarded 
to the State Director of Selective Service having 
jurisdiction over the discharged man. (See AR 
615-360.) 

g. Forms pertaining to allowances and allotments. 

Provided a check against the Service Record reveals 
that all data pertaining to allowances and allot- 
ments have been recorded therein, all allowance and 
allotment forms except WD, AGO Form No. 30-S 
may be destroyed. In the event entries are missing, 
the forms containing the missing data will accom- 
pany the Service Record. 




TEMPORARY SERVICE RECORD 
AND PROCEDURE RELATING TO A 
LOST SERVICE RECORD 



77. GENERAL a. Purpose. The primary pur- 
pose of a temporary Service Record is to insure that 
an enlisted person's records are maintained in an 
accurate and current condition, and to facilitate 
pay, especially under emergency conditions. 

b. When used. The temporary Service Record 
will be used when — 

(1) An enlisted person is transferred, assigned 
to, or attached to a company or detachment and his 
Service Record has not been received from his pre- 
vious company or detachment commander, and pay- 
ment is desired, either in full or pariial payment as 
authorized under the provisions of AR 345-155. 

(2) The original record is delayed in transit 
from one station to another, or when it is lost. 

(3) When an enlisted person has been missing, 
missing in action, captured or interned and was 
returned to a duty status and his original record 
had been forwarded to The Adjutant General. 

c. Source of information. Information for the 
preparation of the temporary Service Record may 
be obtained from any available source and every 



effort will be made to make it as complete as pos- 
sible. Sources of information include the soldier's 
individual pay record, an affidavit from the soldier 
concerned, and information on record from his 
previous organization. The extract from the sol- 
dier's Service Record from his previous organization 
will give considerable information. A Service Rec- 
ord prepared in this manner will be marked "Tem- 
porary" on the cover. 

d. Tracing original record. When a Service Rec- 
ord has not been received within a reasonable length 
of time, every effort will be made to locate it. If 
the original record is lost a report setting forth the 
circumstances attending the loss will be made to 
The Adjutant General. The Adjutant General will 
initiate a new record and transmit it to the com- 
manding officer of the station at which the soldier 
was enlisted or to which he was forwarded upon 
induction into the service. The new Service Record 
will then be forwarded in turn to the commanding 
officer of the various commands with which the sol- 
dier has served during his current enlistment. Each 

in the new record. PP P 

e. Procedure when man missing, missing in action, 
captured, or interned, returns to duty status. When 
an enlisted man has been missing, missing in action, 
captured or interned, and is returned to a duty 
status to be retained within the theater of opera- 
tions, a request will be made to The Adjutant Gen- 
eral for his original Service Record. If the enlisted 
man is returned to the United States with a tem- 
porary Service Record, the commanding officer of 
the unit to which the enlisted man is assigned after 
his return, will request the original Service Record 
from The Adjutant General. 

f. Completing the record. When the original 
Service Record or a new one is received, the entries 
for the intervening period will be transcribed from 
the temporary record to the original or new record. 
All entries will be carefully checked and any neces- 
sary adjustments made, after which the temporary 
Service Record will be destroyed. 
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SECTION XXXV 



EXTRACT FROM SERVICE RECORD* 
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all other data required to make the extract com- 
plete. This extract will be filed with the records of 
the unit. 

80. DUPLICATE COPIES. When an enlisted man 
is detached from his company or detachment at 
time of transfer to another organization, AWOL, 
discharge, retirement, death, or upon being dropped 
from the records, the extract from the Service Rec- 
ord will be prepared in duplicate and a copy thereof 
forwarded without delay to the commanding officer 
of the company or detachment to which the en- 
- ' man f 



* Note. At those installations where the procedures pre- 
ribed in "Draft of Tentative Procedures Discharge and 



• Note. 

scribed in "Draft of Tentative Procedures "Discharge 
Release from Active Duty," Hq., ASF, 15 Mar 19-14, are in 
operation, the procedure prescribed herein for completion of 
Extract from Service Record on Separations will not apply. 



78. WHEN PREPARED. Each personnel officer for- 
warding the Service Record in case of AWOL when 
dropped from the records under the provision of 
AR 615-300, transfer, individual change of station, 
etc., will prepare an extract therefrom on WD, AGO 
Form No. 25 immediately subsequent to the time 
the necessary indorsement on the Service Record is 
prepared. The extract need not be prepared at re- 
ception centers on transfer or change of station nor 
at replacement training centers on transfer within 
units at the same replacement training center pend- 
ing classification and final assignment where no 
material change in the man's status has occurred. 

79. MATTER TO BE ENTERED. All extracts will be 
prepared to show a complete statement of accounts 
at date of AWOL, transfer, discharge, retirement, 
death, or upon being dropped from the records, 
including charges for transportation, subsistence, 
payment of expenses for apprehension and delivery, 
amounts due for overpayments, partial payments, 
underpayments, remarks relative to insurance and 
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